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1. MossicHuTEILHAS 32AMUCKA
1.1. Heans u 3224 JUCHUNIIHHBI

Heﬂb ()uCL;ui’lﬂqul - H3YYCHUC TCOPCTUUCCKUX np06neM U TMPUKIAJHBIX AaCIICKTOB I/IH(l)OpMaTI/BaHI/II/I
APXHUBHOTI'O [€J1d, OCHOBHBIX HaHpaBJ’IeHI/Iﬁ BHCAPCHUA I/IH(i)OpMaL[I/IOHHLIX TEXHOJIOTUH B ACATCIIbHOCTL apXUBa.

3agauM JUCHMUILIAHEL

—  U3y4YeHHE OCHOBHBIX MTOHSATHH, UCIOIB3YEMBIX B IIPOIECCE MPUMEHEHHUS IUPPOBBIX TEXHOJOTHIA B apXUBHOM
Jiene;

—  HM3y4YeHHe HOPMATUBHO-ITPABOBBIX OCHOB MMPUMEHEHHs IM(POBBIX TEXHOJIOTHUIH B ADXHBHOM JIElie;

—  HW3y4YeHHE TEXHUYECKOr0 W MPHUKIATHOrO MPOrPaMMHOI0 O0ECIICUYCHHS, UCIOIb3YyEMBIX MPH OpPraHU3aIluH
AIIEKTPOHHOTO JIOKYMEHT0000pOTa, HH(POPMAIIMOHHOM O0CCIICYCHUH YIPABICHHS, OPraHH3aIuH apXUBHOTO
XpaHeHUsl JOKYMEHTOB Ha TPAJUIMOHHBIX U JIEKTPOHHBIX HOCHTEIISX;

—  HM3y4YeHHe MPHUHIKIIOB BEIOOPA U OPraHU3alMU BHEJAPECHUSI U HCIIOIb30BAHMS TEXHUUECKOTO U IIPOrPAMMHOTO
obecIieueHus;

—  u3ydYeHHWE UHPOPMAIMOHHBIX CHCTEM U OCHOBHBIX HH()OPMAIIMOHHEIX PECYpPCOB B ApXUBHOM JICIIC;

— M3ydYeHHE W aHajMu3 CPEJCTB 3alUThl WHPOPMAIMKU B HWHPOPMAIMOHHBIX CHUCTEMAxX, HCIOJIB3YEMBIX B
aApPXUBHOM JICJIC.

1.2. [lepeyeHb NJIaHUPYeMBbIX Pe3yJbTATOB 00y4eHHUsI 0 JUCHHUILIMHE, COOTHECEHHBIX ¢ MHIUKATOPAMH

JOCTHKEHHsI KOMIIeTeHINii

Komnerenuus
(ko1 ¥ HaUMEHOBAHNUE)

HNupnkatopbl
KOMIIEeTEeH U
(ko1 1 HAMMEHOBaHNUE)

Pe3yabTaThl 00yyeHust

MK-1 Criocoben
OCYIIECTBIISATh
PYKOBOJICTBO
JESITETHHOCTBIO I10
JIOKYMECHTAITHOHHOMY
00eCTIeYCHHIO
YIIpaBICHUS
opraHu3aiuen u apXuBoM

ITK-1.2 obecnieunBaet
B3aUMO/IeHiCTBUE
CTPYKTYPHBIX
noipa3iesieHn i
OpTaHU3aIUH [0 BOIIPOCaM
paboThI C JOKYMEHTaMU

3HATh: IPUHLHUIIEI OPTaHU3ALMU U COCTaB HH(POPMAITHOHHBIX
peCypcoB OpraHu3aluu

YMeTh: BBICTpanBaTh B3aUMOJICHCTBUE CTPYKTYPHBIX
NOJIpa3/ieNieHHii OpraHu3alyy 1o BoIpocaM paboThl ¢
JIOKyMEHTaMH

Baapgerb: criocobamu peneHus MOCTaBIEeHHBIX 3a/1a4 U
TUIAHUPOBAHUS PE3YJIBTATOB Pa0OTHI ¢ MHYOPMALIIOHHBIMU
pecypcaMu OpraHu3aluuH.

IIK-5 Crnocoben
OCYUIECTBIISATh
PYKOBOJICTBO
JIeSITCILHOCTBIO 10
MOJITOTOBKE
JIOKyMeHTa.]'H)HBIX
U3TaHUH

IIK-5.1 Binageet
HaBbIKaMU OpPTraHU3alNU U
KOHTPOJIS STAaIoB
PEeAAKITMOHHO-
M3JIaTENIbCKOrO Mpolecca

3HaTh: OCHOBBI PEAAKTUPOBAHUSA TEKCTOB, dTAIlbl PEAAKITMOHHO-
H3AaTCIbCKOIO Mporecca

YMeTh: HNPUMCHSATH NOJYYCHHBIC TCOPECTUUCCKUC 3HAHNUA 1T
peuicHus 3aga4q HpO(i)eCCHOHaHLHOﬁ JACATCIBHOCTH B OTACIAX
HCIIOJIb30BaHUA U Hy6ﬂI/IKaTOpCKI/IX oTACIax apXuBOB

BiageTrb: HaBbIKAMHU CTPAaTCTUYCCKOIoO IMJIaHUPOBAHUA
PEAAKITMOHHO-U3AATECIILCKOT'O ITPOLECCa B ApXUBC

1.3. MecTo IMCHUIIMHEI B CTPYKTYype 00pa30BaTeIbHOM NPOrpaMMbl

Juctummza «L{udpoBbie TEXHOIOrMHM B apXMBHOM JI€JIe» OTHOCUTCS K 4acTH OJIOKa 3JIEKTUBHBIX AMCLMILINH
yueOHOro MiaHa, opMUPYyEMOH y4aCTHUKaMU 00pa30BaTEIbHBIX OTHOIICHHH.

Jns ocBOGHMS IUCLUIUIMHBI HEOOXOAMMBI 3HAHHS, YMEHUS M BIAACHHS, C(OPMHUPOBAHHBIE B XOZE H3YUCHUS
CIICIYIOIMMX AWUCIUIUIMH WM TPOXOXKICHHUS IPAKTHK: «YTpaBICHHE INPOCKTaMH B OpraHU3almmn», «/IHHOBalMOHHBIE
TEXHOJIOTHH B apXUBHOM Jeie», «BoenHble apxuBbl Poccun Ha coBpeMeHHOM 3Tane», «CrucreMsl apxuBos ctpan CHI».

B pesymnbrare 0CBOCHUS TUCIUILIMHBI (POPMHUPYIOTCA 3HAHWSA, YMCHHS W BIAACHHS, HEOOXOANMBIC JUIA M3yUCHUS
CJICTYIOLINX JUCHUIUIMH U IPOXOKAeHUs npakTuk: [IpoekTHas npakTuka, [IpeaaumiomMHas npakTuka.

2. CTpyKTYypa TUCHHUILUIMHBI
O61mas TpyJ0€MKOCTh JUCHUTUIMHBI COCTaBISET 4 3.¢., 144 akajeMUuecKux 4acos.

CTpyKTYypa THCHUILUIMHBI JJIS1 09HOH (POpPMBI 00yUeHHsI
O0beM OUCOUIUIMHBL B (OpME KOHTAKTHOW paboTHl 00ydYaromUXCS C MEeJarorniecKuMH paOOTHUKAMH M (WIIH)
JULAMH, TPUBIEKaeMBIMHE K peann3anud o0pa3oBaTeNIbHOW MPOrpaMMBl Ha MHBIX YCJIOBHUSX, NPU HPOBEICHUH yYEOHBIX

3aHSATHIL:

| Cemectp

| Tun yueGHbIX 3aHsTHIA

| KosngectBo |




4acoB
4 Jlexmmn 36
4 CemuHapbl/1abopaTopHbIe padOTHI 48
Bcero: 84

O0beM TUCIHIUTHHEI B (popMe caMOCTOSATEIbHON paboThl 00yJaromuXcst cocTaBisieT 60
aKaJeMHUUYECKUX YaCOB.

3. Copep:xanue AMCHUTTMHBI

Ne

HanmenoBanue pasaea
JHCHUTTHHBI

Conep:xanue

1.BBenenue.

IIpenmer, nens u 3agaun Kypea. ICTOYHMKY U IMTEpaTypa 1o

Kypcy. XapaKTepHUCTHKA 3aKOHOJATEeIbHBIX, HOPMAaTHBHBIX U METOJUUECKUX
JOKyMEHTOB, HAIMOHATBHBIX U MEXYHAPOIHBIX CTAHAAPTOB MO U3yJIaeMOil
npobiemaruke. MecTo Kypca Cpeay ApyTuX AUCIUTUINH.

CorocraBnenne MEXIyHapOAHON M OTEUECTBEHHON MPO(MIEHOM
TEPMHUHOJIOTHH. 3HaYeHHe NH(HOPMATH3ALNHI APXUBHOTO JIeJIa HA COBPEMEHHOM
starne. OCHOBHbIE MH(OPMAIMOHHBIE TEXHOJIOTUH, IpuMeHsieMble B IOY n
apxuBHOM Jiene. HdopmanoHHbIe CBOMCTBA JOKYMEHTOB. 3aKOHOMEPHOCTH
pOCTa ¥ CTapeHUsl JOKyMEHTHON MH(pOPMAIIHH.

ABTOMaTU3MpPOBaHHbIE HH)OPMALMOHHO-TIOMCKOBBIE CUCTEMbI H UX
knaccuukarusa. OTpacieBas cucTeMa HayqYHO-TeXHHYeCcKOH HH(popMaIim B
00J1acTH TIOKyMEHTOBEICHUS M apXUBHOTO JIETIa.

Pazgen 2.
HopmartugHo-nipaBoBas
0a3a nH(opMaTU3aIuu
APXUBHOTO JIeIIa.

Pernamenrannst mH(OpMATH3aLMK apXMBHOTO Je€la B POCCHHCKOM
3akoHozmarenbcTBe. 3akoH PO  «O6 wuHbopmanuu, WHOOPMALUOHHBIX
TEXHOJIOTHSIX M 3amuTe uHpopMmarmm», «O0 apxuBHOM jene B Poccuiickoii
Oeneparyn», 3aKOHBI CYOBEKTOB (elepaliii U pyrne HOPMATHBHBIE aKTHI
[IpobmemMbl aBTOpCKOTO TpaBa H JAOCTyHa K 0a3aM JaHHBIX, 3aIIUTHI
nHpopManuy, WHPOPMALNMOHHOW Oe3omacHOCTH. PermameHTanus BOIPOCOB
nHpOpPMATH3AIUN ApXUBHOTO Jena B TocTaHOBiIeHUsAX [IpaBurenbctBa PO,
cyOBeKkTOB (epepanuu, npukaszax PocapxuBa M JpyruX HOPMAaTHUBHBIX aKTax.
denepanbHble M PETHOHAIBHBIE INPOrpaMMbl  MH(OpPMATH3aLUU  APXHBOB.
Konuenuust wuHpopMaTH3anuu apxuBHoro nema B PO, mnporpamma
nHpopmarnzanun  Dexepa’sbHOr0  apXMBHOTO  areHTCTBA W TOJ-
BEJIOMCTBEHHBIX eMy yupexgenmid Ha 2011-2020 rr. HopmaTtusHO-
MeToamdeckue paszpabotku PocapxmBa W apxuBHBIX yupexneHuit.«IIpaBuma
OpraHW3aIlii  XpaHEHWsS, KOMIDICKTOBAaHHS, Yyd4eTa W  HCIOJIh30BAHUS
JOKYMEHTOB...» B TOCYJapCTBCHHBIX, MYHHIHIAIBGHBIX apXHBaX, MY3esdX,
6ubnmnoTekax, apxuBax PAH 00 nH(popmaTH3anuy apxuBHOTO Jiefia U XpaHEHUH
JIEKTPOHHBIX JOKyMeHTOB. KoHuenuus nHpOpMaTH3alMy apXUBHOTO feia B
Poccun. T'ocynmapctBennass mporpamma «HHpOpMannOHHOE OOMIECTBO» U
HauuoHanbsHas nporpamma «lludposas s3KOHOMHKAY.

Paznen 3.

OcHOBHBIE OOBEKTEI U
TIPUHIHITBI
aBTOMATHU3aLNKU
ApPXUBHOTO JIeJIa.

OOBeKTHI, IPUHIINIIBL, IIEJIH, 3a0a9d W HaIpaBJICHUS HHPOPMATH3ALINI
apXMBHOTO Jena. Buabl M(poBBIX TEXHOIOTHH, TPUMEHSEMBIX B ApPXHUBHOM
Jere.

Opranuzanus nHpopMaTru3alMu Ha ypoBHE apxuBa. [lmanupoBanue paboThl 1o
BHEJIPEHHIO IU(PPOBBIX TEXHOJIIOTHH B apxuBax. [IporpaMmMsl HH(OpMaTH3aLUH
OTIENBbHBIX (helepaNbHbIX, IEHTPAIBHBIX PECITyOIMKAHCKHX U
TOCyJapCTBEHHBIX KpPAacBhIX, 06J'laCTHBIX, MYHHUIHIIAJIBHBIX apXUBOB.
CTpyKTypHBIE Topa3ieNieHUs apXiBa, OTBEYAOLINE 32 HH(POPMaTH3ALHIO.
Oransl BHEApEeHUS TH(POBEIX TEXHOIOTHH B apXUBe. DTaIbl BHEAPCHUS
LIU(POBBIX TEXHOJIOTHH B apxuBe. BrIOOp mporpaMMHOro obecrieueHus u
paspadorunka. CkiiabIBaHHE COBPEMEHHOTO PHIHKA IPOTPaMMHOTO
obecrnieueHus B 00J1aCTH apXUBHOTO Aeia. L{eHTpbl pa3paboTyrky nporpamm
JUISl apXUBHOM OTPACIU: apXHBbI, CHCTEMHBIE HHTEIPATOPbI, HAYYHbIE
yUYpekIeHuUs U By3bl. [locTaHOBKa 3a1a4i U TeXHUYECKoe 3aiaHue. JJorosop ¢
pa3paboTyrkoM. Y CTaHOBKA

W ajanTtauus nporpaMmel. [Ipobiema KOHBEpPTHPOBAHHS JIAHHBIX B

HOBBIC BepCUH MporpamMmbl. OOyUIeHHE TIEpcoOHaIA.




Pasnen 4. ba3el maHHBIX
B apXUBHOM JIelIe.

Cucrembl yrnpaBieHus 6a3aMu JaHHBIX, IPHMEHIEMbIE B apXHB-

HOM nene. [IpoGnema co3ganmst TUITOBOTO (0OIIE0TPACIEBOTO) MMPOTPAMMHOTO
obecrieuenns. DyHKIHOHATBHEIHN moaxox (paspadorku BHUUIAL) u
HMHTErPUPOBaHHBIN moaxo. (pa3pabotku Pocapxua). MHTerpupoBanHast
MOJIe)Ib UHPOPMAITMOHHOW CHCTEMBI apXHBa, OCHOBAHHOW Ha MHOTOYPOBHEBOM
orucanny. CUCTEMBI YIIpaBIcHHS 0a3aMU JaHHBIX, IPUMCHICMBIC B QDXHBHOM
Jere.

Paznen 5. IlpuxnagHoe
MIPOrpaMMHOE
obecrneueHue st
aBTOMaTI/I3I/IpOBaHHBIX
apXI/IBHBIX TGXHOHOFHP’I

(AAT).

Buzpl 1 pa3HOBHIHOCTH aBTOMAaTH3WPOBAHHBIX MH()OPMALIMOHHBIX CHCTEM B
apxuBHOM pene. [IpusHakn knaccnpukanny HHPOPMAIHOHHBIX CHCTEM:
YPOBEHb MHTETPALMK JAHHBIX B PaMKaX apX1Ba, Ha3HaYEHHE CHCTEMBI
(yueTHas, ”HPOPMAIMOHHO-TTIONCKOBAsI, aAMUHUCTPATHBHO-YIIPaBICHYECKas );
(YHKIMH CHCTEMBI (yUeT, KOMIUIEKTOBaHHUE, CIIPABOYHO-TIOMCKOBBIE CPE/ICTBA,
HCIOJIb30BaHUE U JP.);

YPOBEHb ONUCAHUS JAHHBIX (MEXXapXUBHBIE, MEK(POHIOBBIE,
BHYTpU(OH/IOBBIE); 00BEKT onucanust (poHI, ONHUCh, AEN0, JOKYMEHT); BUJL
TPaIUILMOHHOTO CTIIPaBOYHHKA (3JIEKTPOHHAS! ONUChH, KATaJIOT | Ap.); BH]
apXMBHOTO yUpexaeHNs (MH()OpPMAIMOHHBIE CHCTEMBI TSI ApXHBOB
OpraHM3aIiii, TOCYAapCTBEHHBIX U MyHUIIMIIAIBHBIX aPXUBOB,

OpraHoB YIpaBJIeHUS apXUBHBIM JiesioM), popma peanmzanun (IIK u JIBC,
WHTepHeT, TUpa)KUpOBaHUE HA HOCUTEIAX).

CoBpeMeHHbIE aBTOMAaTU3UPOBAHHBIE aPXMBHBIE TEXHOJIOTHH:

MIPOTPaMMBI /151 aBTOMATU3AIMU Y4€Ta, KOMIIEKTOBAHUSI, SKCIIEPTH3bI
LIEHHOCTH, 00ECTIEYeHUSI COXPAHHOCTH, UCIIOJIB30BAHUS TOKYMEHTOB,
aBTOMAaTH3HPOBaHHBIE HH(POPMAIIMOHHO-TIOMCKOBBIE CHCTEMBI.
WHTterpupoBanHble MHOTO(QYHKIIMOHAIBHBIE TPOrpaMmbl. MH(popMannoHHbIe
MIPOLIECCHI U (PYHKIMU B CHCTEME «YUeT apXuBHOTO (hoHIa»

(MucodT). ObmeoTpacieBas cucteMa aBTOMaTH3UPOBAaHHOTO y4eTa
JnokyMeHToB ApxuBHoro ¢onna PO. [Iporpammsl « ApxuBHBII GoHIY,
«®DoHOBBIH KaTanor». MexxapxXuBHbIE 0a3bl JAHHBIX (PEECTpP YHUKAIBHBIX
JOKyMEHTOB ApxuBHOro (oHIa, aBToMaTH3upoBaHHEIN LIOK, «ApxuBHas
Poccuka» u ap.). UndopmaTtusanus apxuBoB opranusaiuii. OCHOBHBIC
po0JIeMBbl KOMIIbIOTEpU3anuy nHpopMannonHoro moncka. UIIC
JOKyMEHTaIbHBIE U QakTorpadryaeckue. Kinaccupukarys nHPOPMaInOHHO-
MIOUCKOBBIX sI3bIKOB. becTezaypycHslit

nouck. Te3aypycsl 1 ux pepakrupoBanne. KinaccudukaTopsl JOKyMEHTHOMH
nHpopManuy — uX yHUHUKaUus U peraktupoBanue. CtaHaapTu3aius
¢dopmaToB onucanus nokymenToB. EKJIV. DnekTpoHHBIE TyTEBOUTENH,
orucH, Katanory, ykazatenu. Mexapxusasle AUTIC. bank nanaeix «Kanra
naMatny, «ApxuHas Poccukay, ALI®K. [TonHoTekcToBbie AUTIC.
WHTerpupoBaHHbIE TONCKOBHIC

CHCTEMBI U ITPOTpaMMHOE obecniedeHne it ux peannsanuu. OnbsiT [ maBapxusa
r. Mockssl, 'AP®, Apxusa PAH, pernonansabsix apxuBoB. IIporpammHbIit
xommtekc «Kancca-ApxuB» U ero BHeapeHne. MexxyHapoaHble IPOEKTHI
KOMITBIOTEPHU3ALMH apXUBHBIX TEXHOJIOTHH — «ApxuB KoMuHTEpHaY,
«CBATI'».

Paznen 6.

W HTEpHET-TEXHOJIOTHU
¥ UH(OPMALUOHHBIE
pecypcesl,
UCIIOJIb3YEMBIE B
ApPXUBHOM JEIIE.

[IpuMeHeHHEe CeTeBhIX TEXHOIOTHI B HH(OPMAIIMOHHOM o0ecriedeHIH PadoThI
apXMBOB, CO3aHIH MEXapXUBHBIX HH(OPMAIIMOHHO-TIOMCKOBBIX
CIIPaBOYHHKOB, YIIPABICHUH OTPACIbIO0. [ 100aIbHBIC BHIYNCIUTENBHBIE CETH U
apxuBbl. [Ipobiema co3aaHus pecypcoB OTEUECTBEHHBIX apXUBHBIX
yupexaenuit B IarepHere. OO1ierocy1apcTBeHHbIE apXUBHBIE TOPTAIBI —
«ApxuBbl YKpauHsl»; « ApxuBsl benopyccum»; « Apxussl JInTBe. CallT
PocapxuBa «Apxussl Poccum». Metoauueckue ykaszanus Pocapxusa no
CO3JIAHUIO caiiTa apXUBHOTO YUPEKACHHU. XapaKTepUCTHKA HHPOPMANOHHBIX
PECYPCOB POCCHICKIX apXHBOB B III00ATIBHOI CETH: CAaHTHI IPEICTABUTENbCKHE
n Hay4Hble. [Ipobnemsr myonukammn HCA u nokymentos B uTtepHere.
Bbubnmorexn cepuiok. Caiit «Apxussl Mupay FOHECKO. Opranuszanus
JIOCTYTIa K JIEKTPOHHBIM pecypcaM O TIOKyMeHTax ApxuBHoro ¢ouna PO,
pa3MeIleHHbIM Ha nopTane «ApxuBsl Poccuny, B ToM uncie «LlenTpaasHOMY
(hOoHIOBOMY KaTasory»; «PeecTpy YHHKAIBHBIX TOKYMEHTOBY. Co3aHue
«EauHOM HHTEerpaliioHHON m1aTGopMbl HHGOPMAIIMOHHBIX PECYPCOBY




POCCUICKHX apXHBOB.

Pazpen 7. TexHonorus
XpaHEHUs! IEKTPOHHBIX
JIOKYMEHTOB U 3aIlllTa
uHpOpMAaINH B
UH(POPMAIIMOHHBIX
cucTeMax.

[TpoGnema coxpaHeHHS 3JIEKTPOHHBIX JOKyMEHTOB Ha COBPEMEHHOM JTalle.
Honstusa «MYD», «AMH», «anexrpoHHbIH 1okyMeHT» (D/1) 1 ©X HOPMAaTUBHO
3akperuieHHbIe neuanun. Juckyccun o npupoae 3. OcobeHHOCTH
MAaIIMHOYUTAEMBIX JTOKYMEHTOB Kak 00bEKTOB apXUBHOIO XpaHeHus. Bonpockl
IOPUINYECKOI CUIIBI U «JI0Ka3aTeIbCTBAY HAEKHOCTH HOCUTENE,
OTAEIEHHOCTH HH(OPMAIUU OT HOCUTEJIS, HEOTPAHNYEHHOCTH
BOCTIPOM3BEICHHUS OPUTHHAIIOB, BEICOKOW Ce0ECTOMMOCTH XpaHEHHUS; CTapEHUE
TEXHHYECKOTO U MPOTPaMMHOT0 obectieueHus ; popMaTHONH HECOBMECTHMOCTH,
OITHCAHUS

u zap. IIpaBoBoe perynuposanue opuandeckoil cunsl /1 B Hamen

CTpaHe 1 3a pyOexoM. DieKTpoHHas [H(poBast MOINCE.

TexHoNIOrHM ONEPaTUBHOIO XPaHEHUS JICKTPOHHBIX TOKYMEHTOB

(3ammra oT BUPYCOB, COOEB JIEKTPONUTAHUS, PE3EPBHOE KOMMPOBAHHE H JP.).
ITpoGnema DONTOBPEMEHHOTO XpaHEHHS JIEKTPOHHBIX JOKYMEHTOB U

MoJIACP KaHUs UX ayTeHTHUHOCTH. OCOOCHHOCTH KiTacCU(pHUKAINH, YIeTa,
OITMCAHMS ¥ SKCIIEPTU3bI IIEHHOCTH 3JEKTPOHHBIX JJOKyMEHTOB. TpeboBanus
WH(POPMAIMOHHONW 0€30MTaCHOCTH K aBTOMATH3HPOBaHHBIM cucteMaM B JIOY u
apxuBHOM Jiesie. OCHOBHBIE HAPaBIEHUS U

MepHI 10 3a1uTe HHPOPMAHH OT HECAHKIIMOHUPOBAHHOTO focTymna. Co3naHue
aneKTpoHHOro ona nons3oBanus. Coznanue L{eHTpa XpaHeHUs 3JIEKTPOHHBIX
JJOKYMEHTOB POCCHICKMX apXUBOB.

Pasnen 8.
Opranuzanus
KOMIUIEKTOBaHHS
TOCYJapCTBEHHBIX
apXHUBOB
AJICKTPOHHBIMH
JIOKyMEHTaMHU.

LleHTpanu3oBaHHBIN U AELEHTPATIN30BaHHBIN 110aX01. CBsI3b
MEXKy SKCIEPTU30i LIECHHOCTH U KOMIUIEKTOBAHUEM apXHBOB.
[Mopsinok npunsitus J]] Ha XxpaHnenue B apxuB. CTaHaapTU3anus
JIeJIONPOU3BOICTBEHHBIX MeTaJaHHbIX. CTaHaapTu3anus
dopmaroB I/] u uapopmannoHHBIX cucteM. Ceprudukanus
MIPOrPaMMHOTO 00ECTIEUeHHSI ISl CUCTEM 3JIEKTPOHHOTO
nokymeHTo0o60poTa (CI]1) Mo COOTBETCTBHIO BHIIICYKA3aHHBIM
CTaHJapTaMm; yIpaBlieHue cTpaterue pazpadorku CO/1 B
HaIpaBJICHUU a/lallTalluy Il XPAHEHUS;

LenTpanu3oBaHHBINA yueT HHPOPMAIIIOHHBIX PECYPCOB;
Opranuzanus uentpa(oB) xpanenus /. Opranuzanus
KOMIUIEKTOBAHHSI ApXUBA AJIEKTPOHHBIMU JOKYMEHTAMH.
Kpurepuu onpeneneHuss HCTOUHUKOB KOMITJIEKTOBAHUS apXHBa
ANEKTPOHHBIMU AOKyYMeHTaMH. Omnucanue JJ1, moaroroBka
CONIPOBOJIUTENIBHON TOKYMEHTALMH. Y TBEPKIAECHUE ONUCEN
sKcnepTHOM komuccuen. [IpoBepka pusmueckoro cocTosHus
HocHTeNel MHPOPMAINH, Ka4eCTBa 3aITUCH, YIOCTOBEPEHUE
OpuIndeckoit crutbl. OhopMIIeHHE HOCUTENCH.

Pazgen 9. OcHOBHBIE
MONXOABl W  TIPUHIIHIIBI
SKCIEPTHU3BI LIEHHOCTH
3JIEKTPOHHBIX
JIOKyMEHTOB.

OCHOBHBIE METOJOJOTUYCCKHE TIMOAXOABl W IPHUHIUIIEI, HCIIONB3yeMEIC B
SKCIEPTH3C I[EHHOCTH JJIEKTPOHHBIX JOKYMEHTOB: HCTOYHHKOBEIUECKUI,
(YHKIIMOHAJIBHBIN, CUCTEMHBIH, WHPOPMAIIMOHHBIH U T.11.

[IpoGnemMbl KOMIUIEKTOBAaHHMS AapXUBOB JJIEKTPOHHOH JOKYMEHTalued B
OTEYECTBEHHON M 3apyOeKHOH HCTOPUYECKOH HaykKe. AHaNOroBsIi
TEXHOTCHHBIH MOJIXOABI K SKCIIEPTHU3E.

Crenuduka TpPUMEHEHHS KPHUTEPHUEB MPOMCXOXKACHUS M COACpPKAaHUSI K
3NEKTPOHHBIM TOKyMeHTaM. OLeHKa IMOBTOPSIEMOCTH MH(POPMAITHIH.

['pymma  kpuTepueB  TEXHOJOTHUYECKHMX  OCOOCHHOCTEH  AJIIEKTPOHHBIX
JIOKYMEHTOB.

[MonmHora (3aBepiieHHOCTH) MaccuBa DJ1, konupoBanue /1 npu XpaHCHUU.
JlononHUTENbHBIE YCIOBUS NPU OLIEHKE AIEKTPOHHBIX JOKYMEHTOB .

Hanuume 3akoHOAATENBHBIX AaKTOB, MPEMATCTBYIOIMX npuHATHIO O Ha
XpaHeHHe; orpaHudeHuss Ha npueMm OJ[; CreneHbp arperupoBaHHOCTH
nH(pOpMALIHH.




4. Odpa3oBare/ibHbIE TEXHOJIOTHU

st npoBeieHust y4eOHBIX 3aHATHI 10 TUCHUILUTMHE HCIIONB3YIOTCS Pa3IndHble 00pa3oBaTeIbHbIe TEXHOIOTHHA. [
OpraHm3ali y4eOHOTO IpoIecca MOXET OBITh HCIOJIB30BAHO JJIEKTPOHHOE oOO0y4deHWe M (WIIH) IUCTaHIIMOHHBIE
o0pa3zoBaTeIbHBIE TEXHOJIOTHH.

5. OneHka IAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUs!

5.1 Cucrema oueHUBaHUS

Tekymiunii KOHTPOJb OCYIIECTBISETCS B BHJE OICHOK KOHTPOJBHOW pPa0OTHI M BBINOJHEHUS 33JaHUi Ha
NpaKkTHYeCKUX 3aHATHIX. KOHTposbHas paboTa MPOBOIUTCS HA MEPBOM MPAKTUUECKOM 3aHSTHH, BBISBISET TOTOBHOCTh
CTYIHCHTOB K TIpakTH4YecKkol pabore m omeHmBaercs mo 20 OamioB. MakcuMmanbHasl OIIEHKa BBITOJHEHUS KaKIOTO
mpaxkTrdeckoro 3ausatus — 10 6anos.

[TpoMeXyTOUHBI KOHTPOJb 3HAHWH TIPOBOAMTCS B (OpPME HTOTOBOH KOHTPOJIBHOM padOThHI, BKIIOYAroUIeH
TEOpPETHYECKHE  BONPOCHI W NPaKTHYECKOE 3afaHue, W oreHuBaercss 1o 40 OamnoB. B pesynprate Texymero u
MIPOMEXKYTOUHOTO KOHTPOJIS 3HAHUH CTYJICHTHI NTOJTy4aroT 3a4eT M0 Kypcy».

dopma KOHTPOJIS Maxkc. KonH4ecTBO 0aJIoB
3a onHy padoty Bcero
Texymuii KOHTPOJIb:

- paboTa Ha CEeMHHApE 5 6amioB 20 6amioB
- TeCT 20 6anoB 20 6anoB
- KOJJIOKBHYM 20 6ammoB 20 6anoB
[IpomexxyTounast arrecTauus, 3a4eT 40 6amioB
Hroro 3a cemectp (IUCIUILTHHY) 100 6anoB

[Noy4yeHHbI COBOKYIHBII Pe3yJIbTaT KOHBEPTHPYETCS B TPAIUIMOHHYIO KAy OLICHOK U B KAy OlleHOK EBponelickoii
cHCTeMBI iepeHoca u HakoruieHus kpeautoB (European Credit Transfer System; namee — ECTS) B cooTBeTCTBHH C
TaOIULeH:

100-6ammpHas Ikaga TpanuimonHas nkaisa Ixama ECTS
95— 100 A

23 _ 904 OTJIMYHO B

68 — 82 XOPOIIIO 3a4TCHO C

56 - 67 D

5055 YIOBJICTBOPUTEIHHO 5

20-49 FX

0-19 HEYIOBIIETBOPUTEIHHO HE 3a4TE€HO F

5.2 . Kputepuu BbICTaBICHUS OLEHKU MO TUCITUILINHE

Banavl/ Ouenka no Kpurepuu oueHku pe3yJbTaToB 00y4eHHs 110 JUCHHUILIMHE
IIkaaa ECTS JTUCHHUIIIHHE

100-83/ BricraBnsiercst oOydaromeMycsi, €CJIM OH ITyOOKO M ITPOYHO YCBOMII

AB «3aYTEHO» TEOPETUYECKUMI U IPAKTUUECKUM MaTepHall, MOXET
MPOJAEMOHCTPUPOBATH 3TO Ha 3aHATHUAX U B XOJI€ IPOMEKYTOUHON
aTTeCTallHH.

OO0yuaronuiicst HICYEPITBIBAIOIIE W JJOTHYECKH CTPOHHO H3JIaraet
yueOHBII MaTepuall, yMeeT yBsI3bIBATh TCOPHIO C TPAKTHKOM,
CIPABISIETCS C PEIICHUEM 3a/1a4 TPO(ECCHOHATBHOM
HAMPaBJIEHHOCTH BBICOKOTO YPOBHSI CIIOKHOCTH, IPABUIILHO
00OCHOBBIBACT MPHHSATHIC PEIIICHUSL.

CB00OOIHO OpUEHTHUPYETCS B yueOHOM U mpodecCHoHaIbHON
JUTeparype.

OrieHKa Mo JUCUUIUINHE BBICTABISIOTCA 00ydaromeMycs ¢ y46ToM
PE3YNIBTATOB TEKYIIEH U MPOMEXYTOYHON aTTeCTalllH.




Banasl/ OueHka no Kpurtepun oueHku pe3yJibTATOB 00y4eHUs MO AUCHUIIMHE
IIkana ECTS JTUCHUIIINHE

KommneTenmmu, 3akperi€HHbIe 3a TUCIUIIMHON, c(hOPMUPOBAHBI Ha
YPOBHE — «BBICOKHIT».

82-68/ BricraBnsiercst o0yyaromeMycsi, €Clid OH 3HAaeT TEOPETUUECKUN U

C «3a4TEHO» NPaKTUYECKUI MaTeprall, FpaMOTHO U [0 CYLIECTBY U3JIaraeT ero Ha
3aHATHAX U B XOJ€ HpOMe)KyTO‘IHOfI aTTeCTally, HEC OOITyCKas
CYIIECTBEHHBIX HETOYHOCTEH.

OOyuaronuiicst MPaBUIILHO IPUMEHSET TEOPETHIECKUE MTOTI0KEHHS
NIPY pEeNICHUH MPAaKTHYECKUX 33/1a4 Ipo(decCrnOHAILHOM
HAaIpaBJIeHHOCTH Pa3HOTO YPOBHS CIIOKHOCTH, BIIaJICET
HEOOXOANMBIMH JIJIsl TOTO HaBBIKAMU M IPUEMaMH.

JlocTaTo4HO XOpOLIO OpUEHTHPYETCS B Y4eOHOU U
npo¢ecCHOHAILHON JIUTEpaType.

OrieHKa MO JUCUHUIUINHE BBICTABISIIOTCA 00yYaromeMycs ¢ y4€ToM
PE3YNBTATOB TEKYIIEH U IPOMEXKYTOUHOM aTTeCTallUH.
Komnerentim, 3akperi€éHHbIE 32 IUCIUIDINHON, COPMHUPOBAHBI HA
YPOBHE — «XOPOIIHH».

67-50/ BricraBnsiercst oOyuaromieMycsi, €CJIi OH 3HaeT Ha 6a30BOM ypOBHE

D.,E «3aYTEHO» TEOPETUYECKUH U MPAKTUUECKUI MaTepuall, OIyCKAaeT OTEIbHbIE
OIIMOKY MPU €T0 U3JIOKEHUU Ha 3aHATHUSIX U B XO/€ IPOMEXKYTOUHON
aTTECTalHH.

OO0y4aronuiics UCTIBITHIBACT OINIPEICIEHHBIC 3aTPYIHEHUS B
MPUMEHEHNU TEOPETUUECKUX TON0XKEHUH NP PEIICHUN
MPaKTHYECKNX 33124 IpodecCHOHAIBHOIN HAaNpaBICHHOCTH
CTaHAapPTHOT'O YPOBHS CI0XHOCTH, BJIajieeT HEOOXOIUMBIMU JUIS
3TOr0 6a30BBIMH HaBBIKAMU M IPHEMAMH.

JleMOHCTpHpYeT N0CTaTOUHBIN YPOBEHb 3HAHHUS YYEOHOH JTUTEpaTyphI
[0 JUCLUILIMHE.

O1eHKa M0 AUCIMIUIMHE BBICTABIISIIOTCS 00YYaoMIEMycsl ¢ yIETOM
pe3yJbTaTOB TEKYLIEH U MPOMEKYTOUHON aTTeCTalluu.
Kommerenmmu, 3akperi€HHble 3a TUCIUITIMHON, c(hOPMUPOBAHBI Ha
YPOBHE — «IOCTaTOYHBII.

49-0/ BricraBnsiercst oOyuaromeMycsi, €CJIi OH He 3HaeT Ha 6a30BOM ypOBHE

FFX HE 3a4TCHO TEOPETHYECKNH 1 TIPaKTUYECKUH MaTepual, I0IycKaeT rpyobie
OLIMOKY MPU €r0 M3JIOKEHUH Ha 3aHITUSIX U B XOJI€ IPOMEXKYTOUHOM
aTTeCTallHH.

OOyuaronuiicst NCTIBITHIBAET CEPHE3HBIE 3aTPYAHEHHUS B IPUMEHEHUN
TEOPETUYECKHX MOJIOKEHUH ITPH PELICHUH NMPAKTUYECKUX 33124
npodeccroHaNbHON HAPaBICHHOCTH CTaHAAPTHOTO YPOBHS
CJIOKHOCTH, HE BJIaJIC€T HEOOXOIMMBIMH IJIsl 3TOTO HaBBIKAMH H
IpUEMaMH.

JleMoHCTpHpYeT (parMeHTapHbIC 3HaHUS Y4eOHOM JINTEpaTyphl MO
OUCLMILIMHE.

OrieHKa MO JUCHUUIUINHE BBICTABISIOTCA 00yUaromeMycs ¢ y4€ToM
PE3YNBTATOB TEKYILIEH U IPOMEXKYTOUHOM aTTeCTaluu.
KoMnereHnnumn Ha ypoBHE «OCTaTOYHBII», 3aKPEIUIEHHBIE 3a
JWICLUIIMHOHN, He C()OPMUPOBAHBI.

5.3. Ouenoqm,le cpeacrea (MaTepI/la.ﬂLI) AJIA TEKYLIEro KOHTPOJIA yClIeBaeMOCTH, IlpOMe)KyTO‘lHOﬁ arreCcranum
Oﬁy‘lal()IIII/IXCSI o TUHCHHUIIJINHE

Ilpumepnvie mecmol 0131 KOHMPOIAbHOU padOmMbl.

Bapuanum 1.

1. O6meoTpacneBoe MPOrpaMMHOE 00ECTICUeHNE apXHBOB TO —

A. equHbIC TIpaBHiIa CO3MaHUsI HH(OPMAIIMOHHBIX PECYPCOB PErHOHa;

b. exuHple cTaHIAPTHI ONMCAaHMS APXUBHBIX TOKYMECHTOB,;

B.obmepoccuiickue KiIaccupuKaTOpsl TOKYMEHTHOW HHPOPMAIINY;

I'. mporpamMMbl WM KOMIUIEKCHl NpPOTpamMM, NpeAHa3HAa4YEeHHbIE Uil aBTOMATH3allMU OMNPE/ICICHHOW TEXHOJIOTHH B
OIIpeZIeTIEHHOI KaTerOPHU apXUBHBIX YUPEXKICHUI.

2. JIuarsuctuueckoe obecreueHme HH(i)OpMaHHOHHO—HOI/ICKOBOﬁ CHCTCMBI 3TO —
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A. KOMIUTIEKC MPUKIIATHBIX TTPOTPaMM;

b. cuctema ynpasienus 6azaMu 1aHHBIX;

B. cOBOKYMTHOCTH NCKYCCTBEHHBIX HH()OPMAIIMOHHO-TIONCKOBBIX SI3BIKOB M CPEIICTB TTOMCKA;

I'. COBOKYMTHOCTH TIPOTpaMMHO-AIMAPaTHBIX CPEICTB BBOIA, 00pabOTKH U XpaHEHUS HH(OPMAITHUH.

3. OCHOBHBIM NPHHIMIIOM MH()OPMATH3ALNH APXUBHOTO JIeJIa SBISIETCS IPUHIHII :
A. co3liaHus pacrpeeneHHbIX HH(POPMAaIIMOHHBIX PECYPCOB;
Bb.MozepHu3amy npuMeHsIeMbIX TEXHOJIIOTHH U IPOrPaMMHOT0 00eCIIeYeH s,
B.BHEpEHMS HCKITFOUMTENIFHO MEKAPXHUBHBIX HHPOPMAIIMOHHO-TIOMCKOBBIX CUCTEM;
I'. mpeeMCTBEHHOCTH TPaJUIIMOHHBIX U aBTOMAaTU3UPOBaHHBIX TEXHOJIOTUI MEXIY COOOH.

4. BHenpenne nHGOPMAIMOHHBIX TEXHOJIIOTHH B MacIITabax apXUBHOW OTPACIIH PETYJINPYETCs U INTaHUPYETCs COTIACHO
A. ®enepanbHOMY 3aKOHY 00 «ApXHBHOM Jielie B POy;

b. apxuBHOMY 3aKOHO/ATEIBCTBY CYOBEKTOB (hepeparun;

B.«OcHOBHBIM npaBHiIaM pabOTHI APXHBOB OPTaHHU3ALNI;

I'. «IIporpamme unpopmaTuzanuu deaepaibHOr0 apXUBHOTO areHTCTBAY;

5. OCHOBBI BHEIpPEHHs] aBTOMATH3MPOBAHHOTO Y4eTa M CIIPaBOYHO-NIOMCKOBBIX cpeacTB (AUIIC) B MyHHUIMIATBHBIX
apXMBax 3aKpPeTICHBI

A. B 3akoHe «O0 apxuBHOM 1ene B PDy;

b. apxuBHOM 3aKOHOIATENBCTBE CyOBEKTOB (henepanny;

B. «OcHOBHBIMU ITpaBHIIaMH PAOOTHI APXUBOB OPTAHHU3ALINI;

I'. «IIpaBunamu opraHu3alMy XpaHEHUs, KOMIUICKTOBAaHHS, ydeTa M HCHOIb30BaHUS JOKyMeHTOB A®D PD u apyrux
apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U MYHUIUINAIbHBIX apXUBAX».

6. Enunas aBToMaTH3MpoOBaHHAs OTpaciieBas CUCTEMa BHEPEHA B apXHMBHOM JieJie B 00JIacTH
A. KOMIUIEKTOBaHHS apXHBOB;

B. akcTiepTH3BI HIEHHOCTH TOKYMEHTOB;

B. ydera 10KyMeHTOB;

I'. uconp30BaHMs JOKYMEHTOB.

. BHenpeHue obuieoTpacieBbIx porpaMm B apXUBHOM JIeJie CIIOCOOCTBYET

. MOJICPHHU3AIINH TEXHUIECKOT0 00eCieueHHs apXHUBOB;

. IOBBILICHHIO 3 PEKTUBHOCTH IUTAHUPOBAHHS paO0OUero BpEMEH! apXUBHCTA;

. CO3JJaHUIO YHUKAJIBHBIX HH()OPMAITMOHHO-TIOUCKOBBIX PECYPCOB;

. MHTETpaluy ¥ yHA(UKanuu (OpMaTOB NAHHBIX U CO3AAHUIO MEKAPXUBHBIX HH()OPMAITMOHHBIX CHCTEM.

WUt >

. C nenpio co3ganust cTpaxoBoro ¢poHAa U (HOH/A TTOJIB30BAHNUS B apXMBaX IMPUMEHSETCS
. MyJIbTUMEIMIHHBIE TEXHOJIOTHH;

. “”H(OPMaLIMOHHO-TTONCKOBBIE CHCTEMBI;

. CETEBBIE TEXHOJIOTHUH;

. TEXHOJIOTHsI OLU(POBAHHUSL.

— T > o0

9 . Llennro nH(MDOpMATH3ALNH APXUBHOTO J€JIa SABIISETCS:

A. Obecnieyenue yJaJleHHOTO JIOCTYIIa OJIb30BaTeNe K MH()OPMALIMOHHBIM PECypcaM apXHBOB;

b. IToBbIlIeHHE TOYHOCTH M ONIEPATHBHOCTH yUeTa JJOKyMEHTOB;

B. Co3nanue panvoHajdbHOW CHUCTEMBl KOMIUIEKTOBAHMS, XpaHEHMs W ToWcka uHpopManun ApxuBHoro ¢onma PO c
IIOMOIIBI0 UHYOPMALIMOHHBIX TEXHOJIOTHI;

I". Bce BhllIEnepeuncieHHoe.

10. DJeKTpOHHBIE TOKYMEHTHI BKIIIOUEHBI B COCTaB ApXuBHOTo (onaa PO

A. Ha ocHoBaHnm enepanpHOro 3akoHa «O0 amekTpoHHOoi nndposoii moamucn» Ne 1-@3 ot 10.01.2002

b. H a ocHoBanuu ¢enepansHoro 3akoHa Poccuiickoit @enepannu «O0 apxuBHOM Aene B Poccuiickoit denepammm» Ne
125-®3 ot 22.10. 2004.

B. Ha ocHoBanuu ¢enepanbaoro 3akoHa «O0 nHdpopmanny, HHGOPMAIIMOHHBIX TEXHOJIOTUAX U 3aliuTe HHPopMarmum» Ne
149- @3 ot 27.07.2006

I'. Ha ocHoBanuu enepanbHoro 3akoHa «O0 00s13aTenbHOM dK3eMILLIpe JoKyMeHToB» Ne 77-D3 ot 29.12.1994

Bapuanm 2.

1. ba3a gaHHBIX C IPUBEICHHBIM HIDKE MIEPETHEM OJICH B apXHUBE HCIOIB3YETCS JUIS:
A. KoMiutekroBaHusl.

b. Yuera noxymeHTOB.

B. IToncka TOKyMEHTOB ¥ TOKYMEHTHOW WH(POPMALIUH.
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I". KOoHTpOJISI HCTIOTHEHUS 3aIIPOCOB.

Upxus \Hazeanue 5/ [ lons.

"4 Teepckoti obracmu «Pewenuss  u  pacnopadxcenus\Pane yupescoenus
(npumensiemcs Kanununcko2o 20poockoco cosemaBud dokymenma,
marxoice 6 apxusax Tiomenu up.0. 1980-91 22.» We doxymenma,
Tobonbcka 051 KAmMano2u3ayuul \Hauanvnas oama,
(DOHO08 UCTIONKOMO8 20PCOBEMO8) [Koneunas oama,
uHpopMHUpOBaHHE  TpaXIaH O Cooeporcanue;
CO3JJAaHHBIX MMH HH()OPMaNMOHHBIX [ "eocpaghus;
pecypcax Ompacib,

Hazeanue  yupedicOeHus, 6  OMHOWEHUY
KOMOPO2O NPUHSIM OOKYMEHM,

10. |®@ono Ne;

11. [[Jeno No;

12. |Onuce No;

13. Vlucm No.

1. K MexapXuBHBIM 0a3aM JaHHBIX OTHOCSITCS:

A. DIEeKTpOHHBIN KaTaJlor «ApPXUTEKTypa M rpanoctporenbctBo Mocksbl, CaHk-IleTepOypra m nmpuroponoB» Ha caiite
PIA HTJ;

b. baza nannbIx «OnBITHO-KOHCTpYKTOpCKas fokyMmeHTauus B PTA HTI»;

B. CD-ROM “IO.A. I'arapun» u ero cereas Bepcus Ha caiite PTA HT/I;

I'. Dnexktponnslii myteBoautens mo PI'A HT/I.

3. K MmexxapxuBHBIM 0a3aM TaHHBIM OTHOCSTCS

A. ArHoTHpOBaHHSIH peectp onuceil PI'A BM®;

b. Onuce ¢donma Cunbupckoro-reHepain rybepHaTopa B TA OmMckoit obuacty;
B. IIporpamma «Yuet apxusHoro ¢honga» B ['ocapxuse BopoHexckoii 001acTy;

I'. PeecTp yHHMKanbHBIX JOKyMeHTOB ApxuBHoro ¢onna PO.

4. NaTterpupoBaHHble 0a3bl JAHHBIX OTINYAIOTCS:

A. HaJMYUeM OTHMCAHWHA JOKYMEHTOB Pa3HbIX (DOHIIOB;

b. HanuuueM onucaHui JOKYMEHTOB Pa3HbIX 3I10X;

B. Hanmmumem pasHBIX ypoBHEH onvcanus (GoHI, OMICE, 1E7I0 U 1p).
I'. HanM4YKeM onMcaHui JOKYMEHTOB Pa3HBIX apXUB

5.YuerHble 0a3bl JAHHBIX MPEIHA3HAYCHBI JIJIS
A. OCYIIIECTBJICHUS CTATUCTUICCKUX OTICPAIIHA.
B. opranusaruu SKCHepTH3bI IICHHOCTH;

B. onpeneneHust CPOKOB XpaHEHHS JOKYMEHTOB;
I'. moncka moKyMeHTHOH HH(pOpMAIHY;

6. K anMuUHNCTpaTUBHO-yNIPAaBICHYECKUM 0a3aM JaHHBIX OTHOCSTCS:
A. B/l no yuety TOKyMEHTOB B apXUBE;

b. B/l o yueTy UCnoJIb30BaHUsI JOKYMEHTOB B apXUBE;

B. BJ1 «Kataor pemeHuit TOpUCIIOIIKOMay B TOPOJCKOM apXHBeE;

I'. B/l no BeleHUO INIAHOBO-OTYETHON JOKYMEHTALlMU B apXUBax

7. K ma}pOpManmoHHO-TIONCKOBBIM 0a3aM JTaHHBIX OTHOCSATCS

A. B/ no yueTy TOKyMEHTOB B apXUBE;

B. B/I mo y4eTy UCIoIb30BaHusI JOKYMEHTOB B apXUBCE;

B. BJI «Katainor pemieHuit TopucIioIKOMay B TOPOJCKOM apXUBE;
I'. B/l mo BeeHUIO MIIaHOBO-OTYETHON JOKYMEHTAIIUU B apXUBaxX

8. baza maHHBIX CO CJIETYIOIUMU TOJISIMU SIBJISIETCSI:
A. YaeTHoit

b. UnTerpupoBanHoil.

B. AIMUHUCTpaTUBHO-YIPAaBIEHYECKOM.

I'. IloTHOTEKCTOBOM.

Upxus [Hassanue 6asvi dannvix  |ons
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[[AOIM «Obwecmeenmo- Haumenosanue opeanuzayuu,
nonumuyeckue napmuu U Hanpaenenue desmenvhocmu napmuu,
0BUINCCHUAY Buo ookymenma;

3aconosox dokymenma,

Jlama ooxymenma;

Tlonnoma mexcma,

Cnocob éocnpoussedenusi;
Hoonunnocmo,

Bpems nocmynnenus 6 apxus;

10. Iloucxosvie dannvie;

11. Texcmvul ycmagos u npozpamm napmuil.

VLN AW~

9. baza naHHBIX CO CJIEIYIOIIMMH MOJISIMU SIBJISIETCSI:
A. YuetHoit

b.IlouckoBoii.

B. AAMUHHCTpaTHBHO-YNIPaBIECHUECKOM.

I'. IlomHOTEKCTOBOM.

Upxus \Hazeanue 5] llons

[[XUIIK (PTBA) |Bd no  soennonienHulM| Damunus
epasicoanam T'epmanuu, Hmsa
Anonuu. Ascmpuu, HUma omya;
\Umanuu, Jliokcembypea, Jlama posicoenus

8MOpPOU  MUPOBOL  BOLIHbBI Mecmo srcumenvcmea;

(no ¢pondy I'VIIBH). Bepoucnoseoanue;
Cemeiinoe nonodicenue;
Ipogpeccus;

10. Bounckoe 36anue;

11. Bounckas uacmy;

12. Mecmo naenenus;

13. Mecmo cooepoicanus (nazepyv);

14. Mecmo 3axoponenusi.

1
2
3
4.
Benepuu, Ilonvwu nepuooal5. Mecmo podcoenus;
6.
7
8
9

10. ba3za 1aHHBIX CO CJIEAYIOIKUMU MOJISIMU SIBJISIETCSL:
A. DNeKTpOHHOH OMHCHIO

B. DnekTpoHHBIM KaTaJIOTOM.

B. D1eKTpOHHBIM yKa3aTeneM.

I'. DJIeKTPOHHBIM TYTEBOAUTEIIEM.

Upxus \Hazeanue 6a3vl 0anHvlx [lons Omuembi
locyoapcmeen |B/] «Mempuueckue xuueuy -dl.Veso. [lepeuens  mempuueckux KHue no
MBI apxudl720 no 1916 2. 2. Hacenennwiti nynkm. Oame, MeCMONLOJNCEHUID NPUxooda,
Cseponosckoil 3.1]eprosb, npuxod, cobop. yepreu.
obnacmu 4.I'00 3anucu.
(I'ACO) 5.Ne ghonoa.

6.Ne onucu.

7.Ne oena

8. Ne iucma.

Ilpumepnvie onpocwl 014 KoNOKEUYMA
1. B dyem mnpeumyriecTBa OOIICOTPACIEBOTO MPOTPAMMHOTO OOCCIICYCHUST H KaKue

pe3yabTaThl JOCTHTHYTBI B €ro pa3padOTKe W BHEIPCHUU B APXHUBHBIX YUPEKICHHSIX
Poccun?

2. PackpoiiTe Ha MpuMepax OCHOBHBIE MPUHIIUTIBI HH()OPMATH3AUKA apXUBHOTO jaesia B PD.

3. Korga wmammHOYMTaeMble JAOKYMEHTBHl OBbUTH OQUIMAIBHO BKIIOYEHBI B COCTaB
roCy/1apCTBEHHOTO apXHUBHOTO dbonma
CTpaHbI?

4. Naiite omnpeAesecHue JIOKYMEHTA Ha MAaIIMHHOM HOCHUTEJIE. Ka-

KM€ CIIOPBI BEAYTCSl YYEHBIE BOKPYT 3TOTO OIPEIEICHUA?
5. B d4em cnenndurka MamImHOYMTAEMBIX TOKYMEHTOB Kak 00BEKTOB apXHUBHOTO XPaHEHUS?
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6. Kakue cymecTByt0T KOHIENINU TOCTOSIHHOTO XPAHEHUSI MAIlIMHOYMTAEMBIX JOKYMEHTOB B
3apyOexHOM apxuBoBeAeHMH? KakoBbl cOCTaB JOKYMEHTOB U (YHKIUH apXHUBOB
JIEKTPOHHBIX JOKYMEHTOB 3a py0eXoM (IIPUBEIUTE IPUMEPhI TAKUX XPaHHUIIHUILL)?

7. KakoBbl cneuuduueckue (TEXHOJIOTMYECKHE) KPUTEPUM  OKCIEPTU3bl  ILIEHHOCTH
ANEKTPOHHBIX IOKYMEHTOB.

8. KﬂaCCI/I(l)I/IKaHI/IH QJICKTPOHHBIX TOKYMCHTOB KaK UCTOPUYCCKUX UCTOYHUKOB.

9. JIMCKyCCHM O TEOPHH IKCIEPTH3HI B 3apy0eKHOM U OTEYECTBEHHOM apXUBOBE/ICHHH.

10. DkcrnepTH3a EHHOCTH HHTEPHET-PECYPCOB.

Temamuxa 60npocog npomedxcymouHol ammecmayuu

1. Tematuueckue AUIIC B apxuBHoM nene B 1990-e — 2000-e rojsl.

2. Co3niane TUMOBOro (00IeoTpacieBoro) nporpaMmMHoro obecrnedenuss B apxuBax B 1990-e-2000
TOJIBI.

. llenTpanu3oBaHHas CUCTEMa aBTOMAaTH3UPOBAHHOTO y4yeTa JOKYMEeHTOB ApxuBHoro (pouaa PO.

. [IpaBoBOE perynmupoBanue nHhopmaTuzanuu apxuBHoro aena B 1990-e — 2010-e roasr.

. OCHOBHBIC HAIMPABJICHUS U UTOTH HHpOpMaTH3auu apxuBHOTro nena B 1990-e — 2000-¢ roapr.

. OCHOBHBIE HamNpaBJIE€HUS Pa3BUTHUS MHTEPHET-TEXHOJOTuMH B apxuBHOM gene 1990-2000-x rr. u
uHGOPMaIIMOHHBIE PECYpPChl apXUBHBIX yupexieHui B IHTepHeTe.

8. [lepciekTUBHBIC HAMpaBIICHUs PAa3BUTUS HHGPOPMATH3AIUU APXUBHOTO Jejla HAa COBPEMEHHOM

JTarne.

9. OcHOBHBIE TMOAXOABI U MPUHIMUIIBI, UCIIOJIB3YEMBIC B OKCIIEPTHU3E LHEHHOCTHU JJIEKTPOHHBIX JOKYMEHTOB.

10. Cl'IeI_H/I(I)I/IKa MMPUMEHCHUA KPUTCPUEB DKCIICPTU3BI IECHHOCTU K DJICKTPOHHBIM JOKYMCHTAM.

11. HopmaTuBHas 6a3a SKCHEPTH3HI IICHHOCTH 3JICKTPOHHBIX TOKYMEHTOB B PD.

12. Meroamueckue pa3padOTKH OTEUECTBEHHBIX apXHUBOB I10 SKCIIEPTU3E IEHHOCTH IEKTPOHHBIX JOKYMEHTOB.

13.

NN B~ W

6. YueOHO-MeTOAUYeCKOe U MH(OpMAaLHOHHOE o0ecnieyeHUe AU CUMIJIMHbI

6.1 Cnucoxk HCTOYHHUKOB M JIUTEPATYPbI
Hcrounnku
OcHoBHBIE

®denepanpubiii 3akoH 0T 22.10.2004 Ne 125-03 «0O6 apxuBHOM nene B Poccuiickoit degeparmm» ((pex. oT
08.12.2020). Texcrt: amextponuslii // baza I'apant. URL: http://base.garant.ru/12137300/

[Tocranosnenne [IpaBurenscrBa Poccuiickoit @eneparun ot 15 mrors 2009r. Ne 477 «O0 yTBepKISHUU MIPaBHI
JITIONPON3BOJICTBA B (pemepaibHBIX OpraHax HCIIOJHHUTENBHON BiacTh» //CobOpaHue 3akoHomarenbcTBa Poccuiickoit
Oenepanun. 2009. Ne25. Ct.3060.

[ocranoenenue [IpaBurenscrBa Poccuiickoit @eneparmu ot 7 centsiops 2011 r. Ne 751 «O BHeceHnn
n3menenui B [IpaBuna nenonpon3BoJcTBa B pepepaibHBIX OpraHax UCIOIHHUTENBHOM BiacTny// CoOpaHue
3akoHoAaTenscTBa Poccuiickoit @eneparum, 12.09.2011, Ne 37, ¢1.5263.

[Mpukaz Munkomcssizu Poccun ot 02.09.2011 Ne 221 «OO6 yrBepkaeHuM TpeOOBaHWH K HMH(POPMAIMOHHBIM
CHCTEMaM JJICKTPOHHOTO AOKYMEHTO00OpOTa (elepanbHbIX OPraHOB HCHONHHUTEIBHON BIACTH, YYHTHIBAIONINX B TOM
grciIe HeoOXOTUMOCTh O00paOOTKH IOCPEICTBOM ITAaHHBIX CHCTEM CIyXeOHOW HWH(GOpMAIMK OTPAHWYCHHOTO IOCTYIIa»
//Poccwmiickas razera. N 261. 21.11.2011

I'OCT 52292-2004. YupasneHue opraHusanuei. DIIEKTPOHHBIM persiaMEeHT aIMUHHCTPAaTHBHOH M CITy>KeOHOH
nesrenbHOCTA. OCcHOBHBIC oNokeHus. M., 2005. https://docs.cntd.ru/document/1200038324

IF'OCT P HCO 15489-1-2007 «CUBUJI. Vupaenenue nmokymeHtamu. OOmme tpeboBaHus». M.:
Crannaptundopm, 2007 https://docs.cntd.ru/document/1200049980

I'OCT P 54471-2011/ISO/TR 15801:2009 «Cucremsl 3JIEKTPOHHOIO JAOKYMEHTOO0OpOTa. YTpaBiICHUE
JokyMmeHTanued. Mudopmarms, coxpaHnsieMas B JJIEKTPOHHOM BHje. PekoMeHmannu 1o o0ecleueHnIo JOCTOBEPHOCTH |
Hagexuaoctn», 2011. https://docs.cntd.ru/document/1200093863

IF'OCT P 54989-2012/ISO/TR 18492:2005 «ObecneyeHue IOITOBPEMEHHONH COXPAaHHOCTH 3IIEKTPOHHBIX
nokyMeHToBy». 2012. https://docs.cntd.ru/document/1200096286

AHanu3 mporpaMMHBIX MPOAYKTOB, NMPEJHA3HAUYEHHBIX JJIsI MH(OPMATH3alUK BHYTPHAPXUBHOW NESTEILHOCTH
TOCYAapCTBEHHBIX M MYHULIMIAJIbHBIX apXMBOB: aHAJIHUT. 0030p B 2-x T. T. .1: Ananus...; T. 2: CpaBHUTEIbHbIA aHANH3...
Tabnuipl cpaBHUTENBHOTO aHalu3a / pyK. mpoekTta, oTB. ucnonH. 10.10. IOmaiesa; ots. ucnonn. H.A. TkadeHko; UCTIONH.
M.B. Tapacosa, M.JI. Haropnas, JI.l. Konosanos; BHUMJIAIL.— M., 2015.— T.1: 157 c.; T. 2: 97 c. - Jlen. 8 OIIHTU mo
JOKyMEHTOBeleHNI0 u apxuBHOMYy nemy 02.03.2016, Ne 269 http://www.rusarchives.ru/sites/default/files/files/2016-
sravnitelny-analiz-informatization-archive.pdf

Enunblii mopsiok 3anonHeHus mnosed EnuHolt aBToMaTn3npoBaHHON HH()OPMAIMOHHON CHCTEMBI, COCTOSIIECH U3
MIPOTPaMMHBIX KOMIUIEKCOB «ApXHUBHBIA (QoHI», «DOoHIOBBINA Katamor», «lleHTpanmbHbId (OHIOBBIH KaTazor»/O00



http://www.rusarchives.ru/sites/default/files/files/2016-sravnitelny-analiz-informatization-archive.pdf
http://www.rusarchives.ru/sites/default/files/files/2016-sravnitelny-analiz-informatization-archive.pdf
https://docs.cntd.ru/document/1200096286
https://docs.cntd.ru/document/1200093863
https://docs.cntd.ru/document/1200049980
https://docs.cntd.ru/document/1200038324
http://base.garant.ru/12137300/
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«Anpanty. M., 2014.//Ony6arkoBaHo Ha caiite denepanbHOi apXMUBHOMN CITYKOBI
http://archives.ru/documents/methodics.shtml
Konmermmust wHpopMmatH3anmu apxuBHOro pema // BectHuk apxmBucta.1996. N 1. C. 60-82.

http://portal.rusarchives.ru/informatization/conseption.shtml

[Mporpamma nrHpopMaTH3anun PenepaabHOr0 apXMBHOTO areHTCTBA U TO/IBEOMCTBEHHBIX €My YUPEXICHHH Ha
2011-2020 rr. (Y1Bepxnena [Ipukazom PocapxuBa Ne 104 ot 2 nexaOpst 2011 r.) //OmyGiukoBaHo Ha caifte «ApPXHBEI
Poccuny, pasnen «upopmarusanusy. www.rusarchives.ru/informatization/conseption.shtml.

[Mporpamma nHpopmaTuzanuu apxusHoro nena Poccun (1997-2000) // Bectauk apxusucta. 1996. N 6. C. 55-65.
http://portal.rusarchives.ru/informatization/programm.shtml

[MpaBuna opraHu3aliMu XpaHEHHs KOMILUIEKTOBAaHHS, y4eTa W HUCIOJb30BaHHs NOKyMeHTOB AD PD u nmpyrux
ApXUBHBIX JJOKYMEHTOB B TOCYIapCTBEHHBIX U MYHHIIUITATBHBIX apXUBax, My3esx, Oubnuorekax, opranuzanusx PAH. M.,
2007. IIm.2.9.-2.11,3.1,3.6,5.6,5.8,5.12,5.13,. 5. 16, 5.17.

JlonoiHUTEIbHBIE

PJ1 50-524-84 «Ilopsinox xpaHeHHUs JOKYMEHTOB Ha MAIIMHHBIX HOCUTEISIX». M,, 1985.

I'OCT 6.10.4-84. «YHuduImMpoBaHHbIE CHCTEMBI JOKyMEHTAlMH. [IpuiaHnue 10puan4ecKol CHiIbl JOKYMEHTaM Ha
MAaIIMHHOM HOCHUTEJIE U MAaIIMHOTpaMMe, CO3aBaeMbIM CPECTBAMHU BBIYMCIUTENBHON TEXHUKI». M, 1985.

I'OCT 28388-89. «Cucrembl 00padoTku MHGOpMaIMU. JJOKyMEHTbl Ha MATHUTHBIX HOCUTENAX JaHHbIX. [lopsiiok
BBINTOJTHEHUSI 1 0OPAIICHIS»;

ApxuBOBeTUeCKHE W JOKyMEHTOBEQUECKHe (YHKIHOHAIBbHBIE TpeOOBaHHS K WH(MOPMAIMOHHBEIM CHCTEMaM,
o0ecreynBaoONIMM 3JIEKTPOHHBIH JTOKYMEHTOOOOPOT B Tpoliecce BHYTPEHHEH JesATENbHOCTH (elepalbHBIX OpraHoB
ucnionaurensHoil Biuactn. Otuer mo HUP. M..BHUMJAJL, 2013. //OnybnnkoBano Ha caiite «ApxuBel Poccum».
http://www.rusarchives.ru/methodics/index.shtml .

Mertoandeckue peKOMEHAALUH IO 3JIEKTPOHHOMY KOIUPOBAaHMIO ApPXUBHBIX JOKYMEHTOB M YIPaBJIECHHUIO
TIOJIy4EHHBIM UH(pOpMALIMOHHBIM MaccuBoM/ 10.FOmammena. Pocapxus, BHUNIAL, 2012.
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml

PexoMeHanmy 1Mo KOMIUIEKTOBAHHIO, yUETy M OPTaHU3alMU XPAHCHUS JIICKTPOHHBIX apPXMBHBIX JIOKYMEHTOB B
apxMBaxX  OpraHHW3alui. M.: BHUUIAL, 2013//Ony6mukoBano Ha  caiire «ApxuBsl  Poccum».
http://www.rusarchives.ru/methodics/index.shtml

PexoMeHany 1O KOMIUIEKTOBAHHIO, yUETy M OPraHU3allld XPAaHEHUS JJICKTPOHHBIX ApXMBHBIX JIOKYMEHTOB B
TOCYApCTBCHHBIX M MYHHUIMMaIbHbIX apxuBax M.: BHUMJIAJI, 2013//OnybnukoBaHo Ha caiite «ApxuBbl Poccumy.
http://www.rusarchives.ru/methodics/index.shtml .

CocraBiieHre apXUBHBIX OMHKCEH B 3JEKTPOHHOW (popMe M MX MHTerpalus B MHGOPMAIIMOHHYIO HHPPACTPYKTYPY
rOCyIapCTBCHHBIX M MyHHIMIAIbHBIX apxuBoB. M.: BHUMIAJ, 2013//Ony6nukoBaHo Ha caiite «ApxuBbl Poccumy.
http://www.rusarchives.ru/methodics/index.shtml

CpaBHHUTENBHBIA aHaMW3 (QOpMaToB (AMJIOB 3JIEKTPOHHBIX JOKYMEHTOB IIOCTOSHHOTO (ZIOJITOBPEMEHHOTO)
xpaneHuws». Orwer on  HHUP. M.PITY, 2013 //OnybnukoBano Ha  caiite  «ApxuBbl  Poccumy.
http://www.rusarchives.ru/methodics/index.shtml .

Ananuruueckuii 0030p «l3yueHne omnpiTa NpeJCTaBICHUS] CUCTEMbI HAyYHO-CIIPaBOYHOTO armnapara rocyAapCTBEHHBIX U
MYHUIMNAIBHEIX apxuBoB Poccuiickoit ®enepauyu B cetu Uurepner». M: BHUNA/L, 2014. /Ony6aukoBaHo Ha caiite
DenepanbHOTO apXUBHOTO areHTcTBa http://archives.ru/documents/methodics.shtml

V3yyeHue THIUIOTMM W JBOJIOLMH UCTOpUYECHX (OPM apXWUBHOM yUETHOW NOKYMEHTALMH M BO3MOXXHOCTH HMX
TpenCcTaBIeHus B dJekTpoHoil cpexe. M: BHUMIA, 2014. //OmybnukoBaHo Ha caiite ®emepalbHOTO apXHBHOTO
arenTcTsa http:/archives.ru/documents/methodics.shtml

OyHKIMOHANBHBIE TpeOOBaHWS K HWHGOPMAIMOHHBIM CHCTEMaM apXHBOB JJIEKTPOHHBIX JIOKYMEHTOB
opraumzanuii. M:Pocapxus, BHUNIAZ. 2014 //Ony6nukoBano Ha caiite @emepaiabHOro apXWBHOTO areHTCTBA

http://archives.ru/documents/methodics.shtml

Jlurepartypa
OcHoBHas

Adanacrepa JLII. S uny Ha 3aHATHS IO aBTOMATU3UPOBAHHBIM apXHBHBIM TEXHOJIOTHAM. YUeOHO-METOIIMYECKIHA
Moxyns. M.: PITY, 2005.

Ona >e. DnextpoHHbIH HCA apxuBoB: HOBBIN 3Tan B passutum // Jlemonpoussoacto. 2013. Ne 1. C. 85-97;
https://www.top-personal.ru/officeworkissue.html?266 Ne 2. https://www.top-personal.ru/officeworkissue.html?290

Kucenee M.H. ApxuBHble HH(pOpPMaAlMOHHBIE TEXHOJIOTMH Ha coBpeMenHoM »stane / W.H. Kucene //
OteuectBenHble apxuBbl. — 2008. — Ne 4, — C. 24-31. ba3a nannbix East View.

TuxonoB B.U. [IpumeHeHne TpaAUIIMOHHBIX METOJIOB B DKCIIEPTU3E LIEHHOCTH 3JIEKTPOHHBIX HOKyMeHTOB / B.U.
TuxoHoB // OteyectBennbie apxuBbl. — 2009. — Ne 3. — C. 37-47. baza nannbix East View.

OH xe. 3amaum apXUBHOTO XpaHEHHS DJEKTPOHHBIX JOKyMeHTOB: m3 ombita LIAJIOHM / B.M. Tuxonos //
OteuectBennble apxuBbl. — 2010. — Ne 3. — C. 51-60. baza nanneix East View.

JonoaHuTeabHas


https://www.top-personal.ru/officeworkissue.html?290
https://www.top-personal.ru/officeworkissue.html?266
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://portal.rusarchives.ru/informatization/programm.shtml
http://www.rusarchives.ru/informatization/conseption.shtml
http://portal.rusarchives.ru/informatization/conseption.shtml
http://archives.ru/documents/methodics.shtml
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Annckuna E.B. HMHpopMalMOHHBIE TEXHOIOTMH — OOECHEYCHHUIO COXPAHHOCTH JOKyMeHTOB ['AP®D//
OreuectBennblie apxuBbl. 2013. Ne 1. C. 37-39. baza naunsix East View.

AmnTonenko B.B. KoMiiekroBaHme apXuBHBIX YUpexKIeHHH AnTaiickoro kpas (OTo-TOKyMEHTaMH B SIIEKTPOHHON
¢dopme // OteuectBenHbIe apxuBBl. — 2009. — Ne 6. — C. 46—48. ba3za nannsix East View.

lankuna E.B. CoBpemeHHble WH(GOPMAIMOHHBIE TEXHOJOTHHM JUIS ONTUMH3ALUH pabOThl KOHTPOJIEHO-
KIMMaTHdeckor cimyx0bl ['ocapxuBa Tynbckoit obnactu // OtedectBennsle apxuBbl. —2013. — Ne 5. — C. 26-29. baza
nanaeix East View.

Iopsiea T.M, «OnbIT BHenpenust nudposbix nHHOBauuii B PIAJIN... oTkpbIBaeT OOJbIIME MHTETPAl[IOHHBIC
MePCIEKTHUBEI. ..». // OTeuecTBeHHbIe apxuBbl. — 2013. — Ne 3. — C. 46-48. ba3a nannbix East View.

I'yzanoB E.JI. «Co3ganue ennHOro MH(POPMAIMOHHOTO pecypca — MPUOPUTETHOE HamnpasjieHue». O BHEIPEHUH
WH(POPMAIMOHHBIX TEXHOJOTHH B apXUBHBIX YUPESKACHUAX SpocmaBckoii obmactn// OtedecTBeHHbIe apXuBel. — 2009. —
Ne 6. — C. 46-48. baza nanusix East View.

Jpoxos C.B. Pexomennanmu MCA 1o paboTe ¢ 3IeKTPOHHBIMU JTOKyMEHTaMH JJIsl apXUBUCTOB OpraHu3aIui //
OteuectBenHbIe apxuBbl. — 2010. — Ne 3. — C. 65-73. baza nannbix East View.

«3amaya CeroJHsIIHEro THS — KOMITBIOTEpPH3alsl BCEX NMPHUBBIYHBIX apXUBHBIX mporeccoBy. Murtepsrio C.B.
Muponenko u O.H. KonsuioBoit x 90-neruro I'ocynapcreennoro apxusa Poccuiickoit ®@enepaunu // OtedecTBeHHbIE
apxuBbl. — 2013. Ne 2. Ba3a nannbix East View.

Muponenko C.B. "[lamsaTh: cTapbie 3agaydl HOBBIC TEXHOJOTHH'": MHTEpBbIO AupekTopa ['AP® //3nanue-cuia.
2015. Ne 8. M., 2015;

Kuanruna C.C. ABromatn3upoBaHHAass WH(POPMAIHMOHHO-TIOWCKOBast cucreMa CBEpUTOBCKOW O0JIacTH MO
apXuBHBIM JoKyMeHTaM // OreuecTBeHHbIe apXuBbl.— 2016.— Ne 6.— C. 40-42. ba3a nannsix East View.

Kypuep A.E. Wadopmarmonnas cuctema ydera ApxwBHOro ¢oHma P®D: momxomel k peamu3anun// BecTHHK
apxuBucra. — 2014. — Ne 3. — C. 37-43. OmnyOnukoBaHo dacTW4HO: http://www.vestarchive.ru/2014-1/2900-
informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-podhody-k-realizacii.html

Jlepuenko JIJI. ObecnieyeHne COXpPAHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB B HalpoHaipHOM apxuBe CHIA //
Becruuk apxuBucta. — 2013. — Ne 4 — C. 212-223. http://www.vestarchive.ru/2013-3/2630-obespechenie-sohrannosti-
elektronnyh-dokymentov-v-nacionalnom-arhive-soedinennyh-shtatov-ameriki.html

JleonoB A.B., Barypun FO.M. 3D- moxyMeHT — HOBBI THII Hay4HO-TeXHHWYecKod nokymenrtarun// Tam xe. C.
192-205. http://www.vestarchive.ru/2013-2/2608-3d-dokyment-novyi-tip-naychno-tehnicheskoi-dokymentacii.html

Kynpura JIL.P. [Ipumenenwe wuHpOpMarmoHHbIX TexHoNormii B Hapo-DomuHCKOM paiioHHOM apxuBe //
OreuectBenHble apxuBbl. — 2007. — No 5. — C. 85-88. ba3za nannbix East View.

Hasaposa M.B. DJIAP roroB BbINOJIHATH camble clioxHbIe 3a1aun / M.B. Hazaposa // OteyecTBeHHbBIE apXHUBbL. —
2008. — Ne 4. — C. 138. baza nannsix East View.

Csio Lroxyaii. YrpasiieHHe 3JICKTPOHHBIMHU JOKyMeHTamMu B Kutae: coctosiHue U nmepcrnekTuBbl / OTedueCTBCHHBIC
apxuBbl. — 2010. — Ne 6. — C. 59-64. ba3za nannsix East View.

Tepexuna T.A. baza nmannpix «l'eneanorus» B Mcropmaeckom apxuBe Owmckoit obmactu // OTedecTBEHHBIE
apxuBbl. — 2010. — Ne 6. — C. 124-125. baza nannsix East View.

Vupsaunkuit K.b. Enunas apxuBHO-MH(pOpPManuoHHas cpela B KOHTEKcTe HH(popMaTH3auu oOmectsa //
OreuectBennble apxuBbl. — 2009. — No 3. — C. 31-37. ba3a nannbix East View..

®pososa E.B. Dnexrponnslit apxuB TromeHckoit obiactu // OteuectBeHHble apXuBbl. — 2009. — Ne 6. — C. 43—
46. ba3a nanaeix East View.

apanoBa M.JI. U3 oneita PTAHT/] no pecraBpauuu M300pa3uTellbHBIX apXHBHBIX MartepuajioB // BecTHux
apxmBucrta. — 2010. — Ne 4. — C. 55-63. http://www.vestarchive.ru/arhivovedenie/1220-problemy-restavracii-
izobrazitelnyh-arhivnyh-materialov-iz-opyta-rgantd.html

IOmamesa 0.10. Mndopmaruzanust apxusHoro nena B Poccuiickoit ®exeparum (1991-2015 rr.). Hayunsie
HCCIIeIOBaHUA B O0JacTH TNPHUMEHEHHs WH()OPMAaIMOHHBIX TEXHOJIOTMH: MOHOTpadus: pPEeKOMEHIOBAaHO K II€4aTH
pemreanem Yuenoro cosera BHUUJIAJL / HO.FO. IOmamesa. M.; bepmun: [Qupexr-Memma, 2016. 355 c.
http://www.hist.msu.ru/Science/Disser/Yumasheva.pdf

IOmamiea 10.10. IlentpanbHblii pOHIOBBINA KaTalor: UICOJIOTUSI CUCTEMBI U aHAJIM3 Pe3yJIbTaTOB MEPBOTO rojia
¢bynkuponupoBanusi // BecrHuk apxuBucta. — 2013, — Ne 2 — C. 175-191. Ony0auKoOBaHO YacTUYHO:
http://www.vestarchive.ru/2013-2/2607-centralnyi-fondovyi-katalog-ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-

fynkcionirovaniia.html

6.2 Ilepeyenb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH «AHTepHET».

HanmonaneHas anekrponHas 6ubnuoreka (HOB) www.rusneb.ru
ELibrary.ru HayuHnas snekrpoHnas 6ubnuorexa www.elibrary.ru
OnekrpoHHas 6ubmmoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis


http://www.vestarchive.ru/2013-2/2607-centralnyi-fondovyi-katalog-ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html
http://www.vestarchive.ru/2013-2/2607-centralnyi-fondovyi-katalog-ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html
http://www.hist.msu.ru/Science/Disser/Yumasheva.pdf
http://www.vestarchive.ru/arhivovedenie/1220-problemy-restavracii-izobrazitelnyh-arhivnyh-materialov-iz-opyta-rgantd.html
http://www.vestarchive.ru/arhivovedenie/1220-problemy-restavracii-izobrazitelnyh-arhivnyh-materialov-iz-opyta-rgantd.html
http://www.vestarchive.ru/2013-2/2608-3d-dokyment-novyi-tip-naychno-tehnicheskoi-dokymentacii.html
http://www.vestarchive.ru/2013-3/2630-obespechenie-sohrannosti-elektronnyh-dokymentov-v-nacionalnom-arhive-soedinennyh-shtatov-ameriki.html
http://www.vestarchive.ru/2013-3/2630-obespechenie-sohrannosti-elektronnyh-dokymentov-v-nacionalnom-arhive-soedinennyh-shtatov-ameriki.html
http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-podhody-k-realizacii.html
http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-podhody-k-realizacii.html
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JSTOR

Bcepoccniickuii  Hay4yHO-HMCCIIEIOBAaTEIbKUA HWHCTUTYT JIOKYMEHTOBEJIEHHS W apXHWBHOIO Jieja
(BHUMJIAL) [DnexTponnslii pecype] Pexxum nocryna: www.vniidad.ru

Koncantunrosas rpynma «Tepmuka». [HopmatuBHO-ipaBoBasi 0a3a JaHHBIX O JEIONPOU3BOJICTBY,
JOKYMEHTOO0OpOTY W apxuBHOMY jeny| [Onektponnbeii  pecypc] Pexum  moctyma:
http://www.termika.ru/Catalog/catalog.html

ApxuBbsl Poccumn. [Ilopran @enmepanbHOil apXuBHOW CiyxkObl]; [DnekTpoHHBIH pecypc] Pexum mocryna:
www.rusarchives.ru

Apxussl beapycu [OnexTpoHHBIN pecypc] Pexxum moctyma: http://archives.gov.by

6.3 IIpodeccnonaabHbIe 0a3bl JAHHBIX U HHGOPMALMOHHO-CIIPABOYHbIE CHCTEMbI

Joctyn k mpodeccruoHanbHBIM 0a3aM ITaHHBIX: https:/liber.rsuh.ru/ru/bases

WNHpopmanoHHble cCipaBOYHbIE CUCTEMBI:
1.  KoncynbranT I[lnroc
2. Tapanr

7. MaTtepuajibHO-TeXHHYECKOEe 00ecrieueHue JUCHUIIIMHBI
Jis obecriedeHnsl AUCIUIUTHHBI HCIIONB3YETCS MaTepHaTbHO-TEXHUYEcKas 0a3a 00pa30BaTENFHOTO YUPEKICHHS:
y4eOHbIe ayTUTOPUH, OCHAMIEHHBIE KOMITBIOTEPOM U IIPOEKTOPOM IS AEMOHCTPALIUHN YISOHBIX MaTepPHAJIOB.

CoctaB IporpaMMHOIO obecreyeHus:

1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8. ObGecnieuenne 00pa3oBaTeILHOIO Mpouecca ISl JML € OTPAHHMYEHHBIMH BO3MOKHOCTSIMHM 30POBbSl U
HHBAJUA0B

B Xo4ae pceaiusaly AUCHUINIMHBI HUCIOJIB3YIOTCA CICAYIOIHNE JOMOJHUTECIBHBIC MCTObI 06y‘IeHI/IH, TEKYUICTO
KOHTPOJISI YCIIEBACMOCTH W IPOMEKYTOYHOM AaTTECTallMU OOYYalOIIUXCS B 3aBHCUMOCTH OT HMX WHIMBHIYaIbHBIX
0COOEHHOCTEH:

® JJIsA CJICIBIX U CJ'[a6OBI/I):[$[H_[I/IXI JICKIITUU O(I)OpMJ'ISHOTCSI B BUJIC DJICKTPOHHOI'O JOKYMEHTA, JOCTYIIHOT'O C ITIOMOIIBIO
KOMITBIOTEpa CO CHEHUATU3UPOBAHHBIM MPOTPAMMHBIM O00ECHECYCHHEM; TNHChbMEHHBIC 3aJaHusl BBIMOIHIIOTCS Ha
KOMITBIOTEPE CO CIHEHUATU3UPOBAHHBIM MPOrPAMMHBIM O0ECIICUYCHUEM WM MOTYT OBITh 3aMEHEHbI YCTHBIM OTBETOM;
obecrieunBaeTcss WHIWBHUIyadbHOS paBHOMEpHOE ocBemicHne He MeHee 300 JFOKC; IUTS BEITIONHCHUS 3aJaHus IpH
HEOOXOJMMOCTH TIPEIOCTABISIETCS] YBEIMYMBAIOIIEE YCTPOUCTBO, BO3MOXKHO TAKXKE HCIOJIb30BaHUE COOCTBEHHBIX
YBEIUYHBAIOIINX YCTPONCTB; MUCHBMEHHBIC 33aHUs 0(DOPMIISIFOTCS YBETUUCHHBIM IIPU(TOM; SK3aMEH U 3a4ET MPOBOAITCS
B YCTHOW (hOpME WIIH BBIMOJHSIOTCS B TUCBMEHHOU (hopMe Ha KOMITBIOTEPE.

® IS TJIYXMX M CIa0O0CBIIIAIINX: JICKIIHH OPOPMIISIOTCS B BUJIC SJIEKTPOHHOIO JOKYMEHTA, JTH00 MPeI0CTaBIIACTCS
3BYKOYCHUJIMBaromiasd armnaparypa UHANBUAYAJIbHOT'O IMMOJb30BaHNA; MMCbMEHHBIC 3aJaHUs BBINTOJTHAIOTCA Ha KOMIIBIOTECPE B
MUCbMEHHOU (opMe; 3K3aMeH M 3a4ET NPOBOIATCS B MHCbMEHHOW ()OpME Ha KOMIIBIOTEPE; BO3MOXKHO MPOBEJCHUE B
(dhopme TecTUpOBaHUSI.

® ISl JIMI[ C HAPYIICHUSMH OMOPHO-ABUTATEIHHOTO armapara: JeKUuH O(GOPMIISIIOTCS B BHAE 3JIEKTPOHHOTO
JIOKyMEHTA, JIOCTYITHOTO C IMOMOII[bIO KOMITBIOTEPA CO CIIEIHATN3UPOBAHHBIM MPOrPAMMHBIM 00ECTIeUeHHEM; THChbMEHHbIC
3a/laHus BBIMOJHIIOTCS HAa KOMITBIOTEPE CO CIICIUAIM3UPOBAHHBIM MPOTPAMMHBIM OO0CCICUYCHUEM; 3K3aMCH H 3a4éT
MIPOBOJIATCS B YCTHOW (hOpME HITH BBIMTOTHSIOTCS B TUCBMEHHON (popMe Ha KOMIIBIOTEPE.

ITpu HEOO6XOAUMOCTH MPEyCMaTPUBAETCS YBEINUCHNUE BPEMEHHU JJIS IIOATOTOBKH OTBETA.

[porenypa mpoBeAcHHUS MPOMEKYTOUHOW aTTECTAIMM I OOYYarOIIUXCS YCTAHABIMBACTCS C YYETOM HX
WHIUBHIYAIBHBIX Tcuxodu3nueckux ocodeHHocreil. [IpoMekyTodHas arTecrals MOXET MPOBOAUTHCS B HECKOIBKO
JTAroB.

Ilpu mnpoBeneHWH MPOIEAYPhl OLEHUBAHUS PE3YIbTATOB OOydYEHHs MPEIyCMaTPUBACTCS HCIOIb30BAHUE
TEXHUYECKUX CPEJICTB, HEOOXOAUMBIX B CBSI3HM C HHIMBUAYaIbHBIMH OCOOCHHOCTSIMH OOYYAIOIIMXCS. DTH CPEACTBA MOTYT
OBITH MTPEOCTABICHBI YHUBEPCUTETOM, UITH MOTYT HCIIOIB30BaThCSI COOCTBEHHBIC TEXHUYCCKHIE CPEACTBA.

IIpoBenenne mpoueAyphl OLICHUBAHUS PE3YNBTATOB OOYUYCHHS JIOIMyCKAETCSA C WCIOJNB30BAaHHEM HCTaHIMOHHBIX
00pa3oBaTeIbHBIX TEXHOJIOTHIA.

OO6ecrieunBaeTCs TOCTYN K MH(POPMAIMOHHBIM U OHOIHOTrpaguuecKiM pecypcaM B ceTu VHTEpHET IS KaxI0ro
oOyuatorierocs B popmax, aIaNTHPOBAHHBIX K OTPAHUYCHHSM HX 3[0POBbSI U BOCIIPUATHS UH(QOpMALIUH:


https://liber.rsuh.ru/ru/bases
http://archives.gov.by/
http://www.termika.ru/Catalog/catalog.html
http://www.vniidad.ru/
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® JIUIsl CIITIBIX M CITA0OBUISIIMX: B [I€YaTHOW (POpMe yBEIHMUYSHHBIM IIPU(PTOM, B pOpMe 3JIEKTPOHHOIO JOKYMEHTA,
B opMme aynuodaiina.

® JUIS DIIyXHX M CIa0OCIBIIANINX: B IEYaTHOH (opMe, B hopMe 37IeKTPOHHOTO JOKYMEHTA.

e st O0y4aloUIMXCs C HapyIIEHUSMH OIOPHO-JBHIAaTENIbHOIO anmapara: B Me4aTHoi ¢opme, B ¢opme
AJIEKTPOHHOTO TIOKyMEHTa, B popme ayauodaiina.

Y4eOHbIe ayIuTOPUHU IS BCEX BUAOB KOHTAKTHOW W CaMOCTOSTENBHOW PabOTHI, HAyYHAs OMOIMOTEKa W WHBIC
MTOMEMICHUS I 00YYEeHHUS OCHAIICHBI CIIEHAEHBIM 000PYIOBaHIEM U YICOHBIMU MECTAMH C TEXHHUSCKIMH CPEJCTBAMU
o0yJeHHS:

® JUIsS CJCMBIX W CIa0OBHIAIIMAX: YCTPOWCTBOM I CKaHUpOBaHWsA U ureHHs ¢ kamepoili SARA CE; mucmieem
Bpaiing PAC Mate 20; npunrepom bpaitns EmBraille ViewPlus;

® JUIS DIIyXUX U CIa0OCIBINIANIMX: aBTOMATU3UPOBAHHBEIM PabOYMM MECTOM ISl JIIOACH C HApyIICHHEM ClyXxa U
CITa0OCHTBIIAIINX; aKYCTUISCKUNA YCHUIIUTENb M KOJIOHKH;

e yisi OOy4alOUUMXCSd C HApPYIIEHUSIMU OIOPHO-JABUTaTEIbHOTO afmapara: IepPEeABIKHBIME, PETYyINpPyeMbIMU
spronomudeckumu napramu CH-1; KOMITBIOTEpHON TEXHUKOH CO CTICITHATEHBIM IPOTPaMMHBIM 00€CIICUCHIEM.

9. Meroauyeckue MaTepuajbl
9.1 IlnaHbl cCEeMMHAPCKMUX 3aHATUI

Tema 1. CocraBieHue y4eTHBIX JOKYMEHTOB M CO3[aHHE I1acliopTa apXuBa C IHOMOIIBIO OOIEOTpaciIeBbIX
porpamm «ApxuBHbIA QOHI U «DOHIOBBII KaTamory.

KoHTpoabpHbIE BOIPOCHL:

1. IToyemMy MMEHHO ydYeT NOKyMEHTOB CTaJl OJHMM M3 IIEPBOOYEPEIHBIX HAINPABICHUH KOMITBIOTEPU3ALINN
apXHUBHOTO Jena’?

2. B 4eM BaykHOCTH IPMMEHEHUS 0OIIE0TPACIIEBBIX (TUIIOBBIX) 0a3 JaHHBIX AJISI BEACHHS ydeTa JJOKYMEHTOB
ApxuHoro gonna PO?

3. KakoBbl mnpenMyInecTBa aBTOMAaTU3MPOBAaHHBIX CHUCTEM YydeTa Mepel TPaAULMOHHBIMU YUYETHBIMU
CIpaBOYHUKAMH?

4. HazoBute ocnoBHble ¢ynkiun AWUIIC «ApxuBnblid ¢oHan» u «DOHIOBBINA Karanor CcyObeKkTa
denepanumy.

5. Kak cTpounTcst aBTOMaTH3UPOBAHHAS CHCTEMA [IEHTPATU30BAHHOTO yUeTa JOKYMEHTOB ApXUBHOTO GoHma PD?

Tema 2. Co3qaHue y4eTHBIX JOKYMEHTOB apXHBa U MACIOPTa apXMBa C MOMOIIBIO IPOrPAMMBI «Y4eT apXUBHOT'O
bonmay.

KonTponsHBIE BOIPOCH:

1. Kakue yueTHble IOKyMEHTHI [T03BOJISIET MOJIYYUTh U paciedyaraTb nporpaMma « ApXuBHbIi GOHI»?

2. KakoBbI OCHOBHBIE TOKYMEHTBI U IOTIOJTHUTENbHbBIC JOKYMEHTHI BHYTPEHHETO YU€Ta B TOCYIaPCTBEHHOM
apxuse?

3. KaxoBbI OCHOBHBIE TOKYMEHTHI U JONOIHHUTENBHBIE JOKYMEHTBI BHYTPEHHETO yUeTa B TOCYAapCTBEHHOM
apxuBe?

Tema 3. IH(popMaOHHO-ITOUCKOBBIE (PYHKIIUH MIPOTrPaMMbl « APXUBHBIA (GOHD.

KonTponbsHBIE BOIPOCH:

L. Ha xakom ypoBHe ocymiectBisiercs: onncanue nHpopmanun B AUTIC nporpaMMer « ApXUBHBIH (OHIT,
Bepewust 27

2. Kakune Bo3MOXXKHOCTH A71s1 TOMCKa HHPOPMALUH ITPEAOCTABIISET 3Ta IIporpaMma’?

3. B yeM 10CTOMHCTBA U HENOCTATKU MIPOrPaMMbI KaK IIOUCKOBOM CHCTEMBI?

Tema 4. ITyreBogurens no P AJIN.
Lenp paboThl: M3yueHHE METOAMKY morcka uHpopmarmu B apxuBHoit AUTIC Ha npumepe myteBoaurens no PI'AJIN.

KoHTpoabsHbIE BOIPOCHL:

1. KakoBa meTonmka moucka nH(GOpMAIHH 110 JIEKTPOHHOMY ITyTeBoanuTeto o PITAJIN?
2. B uem 10CcTOMHCTBA M HEIOCTATKH JEKTPOHHOTO myTeBoauTens mo PIAJIN?
3. B yem cX0AcTBO U pa3nuyre 3JICKTPOHHOTO MyTEBOIUTENS, (DOPMUPYEMOTO ¢ TOMOIIBIO TIporpaMMbl AD,

U 3JIEKTPOHHOTO ITyTeBoauTens no PIAJIN?

Tema 5. MeTonosorus 5KCriepTU3bl LEHHOCTHU 3JIEKTPOHHBIX JOKYMEHTOB
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HCJ'H) pa60T1)1: N3Yy4YCHUEC IPUHIUIIOB U MMOAXOA0B K OKCTIEPTU3EC IEHHOCTH JJICKTPOHHBIX TOKYMEHTOB.

KoHTposabsHbIE BOPOCHL:
1. TeopeTnueckue OCHOBBI IKCIIEPTU3BI IIEHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB B OTEUECTBEHHOM APXHUBOBEICHUN
(TIpUHIIATIBEI ¥ METOJTBI).
2. OCHOBHBIE METOIOJIOTMYECKHUE MTOJXO/bI M IPUHIIMIIBI, HCIIOIB3yEMBIE B 3KCIIEPTH3€E [IEHHOCTH 3JICKTPOHHBIX
JIOKyMEHTOB: NCTOYHHKOBETYECKHH, (PYHKIIMOHAIBHBIH, CHCTEMHBIH, HHPOPMAIIMOHHBIH.
3.  Meroauyeckue U NPakKTHYECKUE NPOOJIEMbI KOMIIEKTOBAHHS apXUBOB AJIEKTPOHHBIMU JIOKYMEHTaMHU.
4. Crenuduka JIEKTPOHHBIX JOKYMEHTOB KaK OOBEKTOB apXHBHOTO XPAHEHUSI.

Tema 6. Kputepun skcriepTH3bI IEHHOCTH 3JICKTPOHHBIX TOKYMEHTOB
Iens paboThI: H3yueHUE CIeNU(DUKN KPUTEPUEB SKCTIEPTU3BI IICHHOCTH DJIEKTPOHHBIX IOKyMEHTOB.

KoHTponpHbIE BOIPOCHL:
1. Crnemu¢uka nmpuMeHEHHs TPaJUIUOHHBIX KPUTEPHEB 3KCHEPTH3bI LEHHOCTH K 3JICKTPOHHBIM JOKYMEHTaM
(Tpoucx0oXeHUE, TIOBTOPSEMOCTh HH(OPMAIIHHN).
2. Kpurepwuii cTenenu arpernpoBaHHOCTH HH(GOPMAIMK TIPUMEHHUTEIBHO K JIEKTPOHHBIM JOKYMEHTAM.
TexHonmornueckue KpUTEPUH OLIEHKU AIEKTPOHHBIX TOKYMEHTOB.
4. IOpuguuecknue KpUTEPUH SKCIEPTU3bl IIEHHOCTH 3JCKTPOHHBIX JOKYMEHTOB (OTpaHMYEHHS B JOCTYIIE,
MpoIieIypa YAOCTOBEPEHHUS IOPUANIECKOMN CHIIBI B IIPOIIECCE aPXHUBHOTO XPAHEHHS)

W

Tema 7. DxcniepTH3a LEHHOCTH HHTEPHET-PECYPCOB
Lenb paboTHL: N3ydeHIE KPUTEPHEB SKCIEPTH3BI IICHHOCTH HHTEPHET-PECYPCOB.

KonTponbsHbIE BOIPOCH:
1. OneHka KauecTBa 3JIEKTPOHHBIX MyONMKAIMH MHCHMEHHBIX U BELIECTBEHHBIX UCTOYHUKOB. DJIEKTPOHHBIE OMOINOTEKH
Hay4HbBIX YUPEXKICHUM.
2. O¢unmansHple CaliThl OPraHoB BJIACTU M YIPaBJICHUSL.
3. Pecypchl 00IIECTBEHHO-TTOMUTHYECKUX OpTaHU3aui (TapTHid, ABMKEHHUIM, IPEABBIOOPHBIX 010K0B). [lepcoHanbHbIe CaliThI
OOIIIECTBEHHBIX ACSITEICH.
4. CpencrBa maccoBoii mHpopManuu B MHTepHete. CaliThl raseT, *ypHAJIOB, Paauo, TeICBUACHHS, MH(OPMAIIMOHHBIX
areHTCTB, AMEeKTPoHHEIX CMU.
5. CaiiTbl OpPraHOB CTaTHCTHKH M COLMOJIOTHYECKHUX CITYKO.
6. CalfThl yupexJIeHUI KyJIbTyphl U HCKYCCTBA.
9.2 MeToauyeckue peKOMEeHIALMM 10 NOAr0TOBKE MUCbMEHHBIX padoT

ITncemennsie paboThI (pedeparsl, peHeH3MH) MPOSIBISIIOT KAK TEOPETHIECKNE 3HAHUSA, TaK U IPAKTUYECKH HABBIKA
cTtyaeHToB. Teopuss moApasymMeBaeT 3HAKOMCTBO C TOHATHAMH — «JOKYMEHT», «HMCTOPHMYECKHUH HCTOYHHKY,
«JOKyMEHTaJlbHas IMyOIuKanus» 1 Ap. U uX Kiaccudukanusamu. [IpakTudeckne HaBBIKK 3aKITIOYAIOTCS TAKXKe€ B yMEHHH
MOJATOTOBUTh HA MPAKTHKE, B Ka4deCTBE MNPWIOKEHHA K paboTe, IOKyMEHTAIbHYIO IyOJMKAalMIO, OLCHUTh H
[IPOAHAIM3UPOBATh YK€ MMEIOIIMECs W3JaHMs, a TaKkKe TIPaMOTHO H3JIOKHTh pPE3yJIbTaThl CBOMX HAOJIOJEHUH B
COOTBETCTBHH C IIPaBWJIaMH 0()OPMIICHUS KBATH(DUKAIIMOHHBIX PaboT.

[Ipu BHIOOpE TEMBI MCCIIEAOBAHUS, a TAKXKE MpeJMeTa U OOBEKTa U3Y4YEeHUs CIIeNyeT OPHEHTHPOBATHCS Ha YKe
UMEIOIINICS B ATOM Jiejie OmbIT. PaboThl mo apxeorpaduu MOTYT OBITh MOCBSIIEHBI BONPOCAM TEOPHH, UCTOPUM WU
METONUKHN apxeorpaduu. TeopeTHdeckne acmeKThl CBA3aHBI, KaK IPaBHWIIO, C I'paHHIAMU apxeorpaduu Kak HaydHOH
JUCLUIUIAHBL, €€ 3a7Ja4aMH U COOTHOLIEHHUEM C APYTUMH JUCLUIUIMHAMY W HAITPABICHHUAMHU.

Hcropust apxeorpaduu BKIIOYAET aHAIN3 H3JaHUH HMCTOYHUKOB OINPENENCHHBIX BHIOB WM OJIOX, HIH
HCTOYHHUKOB, OOBEIMHEHHBIX TEMAaTHUECKH. BO3MOXKHO Takke pacCMOTpEHHE BKIAZa B apXeorpadHio OTACIBHO B3SITOTO
JIUIA WIH YUPEXKICHUS.

Meroanueckre aclekThl IMOApa3yMeBalOT M3YUCHMs OTIEIBHBIX JTAloB apxeorpaduueckod paboThI, TaKuX,
HarpuMep, Kak Iepejaya TeKCTa NCTOUYHMKOB WM BBIOOD TecTa it myOnukanuu. [IpodiaemMsl, CBsI3aHHBIE C CO/IEPKAHUEM
paccMaTpuBaeMBbIX U3aHUHN (TO €CTh OMyOJMKOBAHHBIX UCTOYHHMKOB), TAK)KE MOTY COCTaBJIAThH NMpeaMeT A u3ydeHus. B
OJTHOH BBIITYCKHOH paboTe Ha IIPAaKTHKE BO3MOXKHO COUETaHHE CPa3y HECKOJIBKHUX ITOJXO/I0B.

XPOHOJIOTHYECKNE U TEMAaTHUECKHUE TPAaHUIBI TIPH BBIOOpE TeMbl paboThI 1O apxeorpadyuu A0CTaTOYHO LIHPOKH,
YTO MO3BOJISICT JOCTATOYHO JIETKO MPUOJIM3UTh UX K HAyYHBIM HHTEPEcaM CTyICHTa.

[Ipn Hanmcanum pa®oTHI BHAYase, Kak MPaBHIIO, CTYICHT HAa OCHOBAaHWHM CBOETO NEPBOHAYAIBLHOIO 3HAKOMCTBA C
HCTOYHHKAMH M JINTEPATYPOH U NMPU KOHCYJIbTAIIMH C HAYYHBIM PYKOBOJUTENIEM OIPEACIISIET OOLIYI0 UCCIIEe0BATEIbCKYIO
npobieMy, pelIeHHI0 KOTOpoi Oyner mocpsmieHa ero pabora. B TekcTe 3aKOHUEHHOrO MCCIIENOBaHHS 3Ta Ipoldiiema
JIOJDKHA OBITh BHUJIHA W3 Ha3BaHUs PabOThI, ee 00bekTa U npeamera. /i yrouYHeHus HalpaBlieHUs AalbHEHINX AeHCTBUI
CTYJIEHTy CJIEJyeT, C y4eTOM BBIOPaHHOTO I'€HEpaJbHOTO IyTH, 0OJiee OCHOBATEILHO MO3HAKOMHTHCS C MCTOYHUKAMHU U
JUTEPaTypOH MO HMHTEPECYIOINM €ro mpoOiemaM. Pe3ynpTaroM 3TOro 3HaKOMCTBA SIBISIETCS COCTAaBICHUE CTYJCHTOM
IU1aHa paboThl U MPEIBAPUTENBHOIO BapHAHTA CHHMCKA HCIIOJIb30BAaHHBIX MCTOYHUKOB U JIMTEPATYyphl. I IUIaH, U CIIHCOK
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COTJIACOBBIBAIOTCA C HAy4yHBIM pyKoBoguTeneM. JlampHeilmime [efiCTBHSA CTyJACHTa 3aKJIIOYalOTCid B PEIICHUH
NIOCTaBJIEHHBIX UM 3a/a4. [Ip1 3TOM HEOOXOIMMO YUUTHIBATH CIEAYIOIINE MOMEHTHI.

JIrobast mucpMeHHass paboTa MMEET OMNpEACICHHBIH COCTaB: THTYJIBHBIH JIMCT, OTJABICHUE, BBEICHHUE, TJIABHI,
3aKIFOYCHNE, CIIMCOK HCITOIb30BAaHHBIX HCTOYHUKOB M JINTEPATYPHI, IPHIIOKEHHUS (BO3MOXKHBI).
Kaxnast cocraBHas 9acThb pabOTBI MMEET CBOIO CTPYKTYpY M CTPOMTCS B COOTBETCTBHHM C HAyYHOW JIOTMKOW W
(dopmanbHbIME TpeboBaHUSAMHU K odopmiieHnio pador. Haubonee ctporo cobmrogaroTcsi TpaJuliuy HalMCaHUsI BBEJCHUS,
KOTOpO€ TPaJAMIMOHHO HMMEET CIEeAyIOIIUEe pa3JeNbl: aKTyaJIbHOCTh TEMBI HCCIEIOBAHUS, UCTOUYHUKU HCCIENOBaHMUA,
ucropuorpadusi. Paccmorpenue storo 6j0ka BBeieHHs OmpenessieT 00beKT, MPeaMeT, eI U 331a4u padoThl, a TakxkKe
METOJBI HCCIICIOBaHUS, HAyYHYI0O HOBHM3HY H CTPYKTYpYy paOoThl. Ilopsmok pa3fenoB B HEKOTOPHIX CIy4asX MOXKET
MEHSThCS, HO MX HaJu4Me 00s3aTelIbHO BO BBeACHMM K padote. [Ipu M3/I0KEHUHM PE3yNbTaTOB CBOETO HCCIEAOBAHUS
CTYZIEHT JOJDKEH BIAJETh HEOOXOAMMON KyJIbTypOH IUTHPOBAHMS, KOTOpAsl MO3BOJISIET CTPOTO OTACIATH BBIBOIBI aBTOPA
oT HaOmoneHui u (GaxToB, 3a(UKCHPOBAHHBIX B MCTOYHHMKAX M JINTEparype. TONBKO TaKOH IMOAXOM MO3BONSET BIOJIHE
OLICHNUTH CTETIEHh HOBHU3HBI M 3HAYMMOCTH paboTHI. B 3akimouennn k paboTe B 11e10M (a TakXke B 3aBeplIalomux ad3anax B

KOHIIC I"J'IaB) JOJIKHBI OBITH NPpUBEACHBI BBIBOABI, K KOTOPBIM CTYACHT HNPUIICT B PE3YJIbTATC HpOBeZ[CHHOﬁ pa6OTBI.
BEIBOZBI JOTKHBI OBITE ApTYMCHTHUPOBAHBI.
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